Attachment 13
to the
DESP III User’s Guide

PROCESS FOR ACTIVATION OF ADDITIONAL TASKING
Design & Engineering Support Program (DESP III)

Task Order Modifications. The DESP III contract is an Indefinite Delivery Indefinite Quantity (ID/IQ) contract.  New requirements that go beyond the original scope of the task order should be accomplished on a new task order.  The concept behind DESP III or any ID/IQ contract, is to issue task orders, which are determined to be within scope of the Basic DESP III statement of work and to exercise additional unfunded taskings which were identified at the onset of award of the basic tasking.

Modifications are generally made to correct oversights or changes in conditions from the original task order. Modifications are appropriate to change administrative information (names, phone numbers, period of performance dates, etc.) and to alter the scope of a task to a limited extent.  Task orders may be modified at the Government’s initiative. Task order modifications are issued by submitting the entire CET with changes hi-lighted or identified along with justification to the DESP III program office.

A new task order should be written if the proposed modification alters the scope of the order significantly or incorporates other major changes.  The requestor of the proposed modification must justify why the requirements within the original task order cannot be completed without modification, or why the modification is in the governments best interest.  The CO makes the determination of whether a change can be incorporated as a modification or requires a new task order.

No direction changing the requirements of a task order will be binding upon the contractor unless issued in writing by the government contracting officer (CO). Likewise, the Government shall not be liable for an equitable adjustment to the price of a task order for a change unless the CO authorizes the change.

Activation of Additional Tasking. Additional tasking may be activated and further defined upon activation.  Each additional task can only be activated once.  When activating additional task(s) the basic CET will not be changed, rather an appendix F will be created and the additional task(s) being activated will be listed.  If the tasking required further definition the definitions will be included in the appendix F, the further definition will only apply to the additional task.

Instructions on how to set-up the Basic CETs and Attachments

Basic CET


Attachment 1 

Additional Taskings

Other Attachments, etc…

Process for the Activation of Additional Taskings

(Supplemental Pages needed for the Activation of Additional Taskings)

Activation of 1st Tasking 


Activating the next Additional Tasking


Activation of Additional Taskings, etc…

(Same as above)

APPENDIX TBD
ACTIVATED ADDITIONAL TASKINGS

CET for the 
(CET title goes here)
(date of original CET)
(mod date)
Prepared by: (insert TOI/your info here)
Activation of Additional Tasking XX
(mod date)
Prepared by: (same as previous page)
1.  Additional Tasking #1, exactly as stated in CET:
Repeat the wording for your additional task 1 here, as in this sample:

2.  Additional Task #1 (defined):

If you are activating additional task 1 without changes, so state here.  If you are re-defining the additional task to clarify the requirement, state your changes here in language the buyer can give to the contractor.




Contractual Engineering Task (CET) for …..











Date











Prepared by: Name


Office


Phone


E-Mail
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CET format located in Users Guide
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Additional Task 1


	(Define)











Additional Task 2


	(Define)











Additional Task 3


    (Define)
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Attachment 1





Additional Taskings


(Presently Unfunded)





in support of the CET 


for


 ……





Date
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Continued…
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Activation of Additional Tasking 1














Dated

















Prepared by: 


Office


Phone


E-Mail














1. Reiterate (verbatim) the task as stated in Attachment 1.





2. Further define Scope of task being activated. If no further definition is needed, do not create this paragraph, etc.





(In this section, only address the scope associated with the task that is being currently activated. Do not reiterate or address additional taskings that were previously activated.)
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Appendix F


Activated Additional Taskings





CET for the …





(This page is only  needed once. Create and send when activating the first Additional Task)
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1. Reiterate (verbatim) the task as stated in Attachment 1.





2. Further define Scope of task being activated. If no further definition is needed, do not create this paragraph, etc. 





(In this section, only address the scope associated with the task that is being currently activated. Do not reiterate or address additional taskings that were previously activated.)
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Activation of Additional Tasking 2














Dated

















Prepared by: 


Office


Phone


E-Mail
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