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DESIGN & ENGINEERING SUPPORT PROGRAM (DESP III)
Contract Support Services (CSS) Requirements Approval Process
AFMC Instruction 63-403 – dated 1 Dec 2007
Air Force Material Command Instruction 63-403, (AFMCI 63-403), Contract Support Services (CSS) Requirements Approval Process, has been issued, and is in effect as of 1 December 2007. It outlines AFMC policy and instructions for A&AS requirements, as well as the replacement of the Determination Decision Document (DDD), and the Purchase Request Supplemental Information Document (PRSID), with the Requirements Approval Document (RAD).  
In accordance with the MAJCOM AFS021 & HQ PK LC-21 Initiative and this new instruction, OO-ALC Flashgram 06-08, (29 September 2006), and all other Flashgrams pertaining to A&AS, (including 02-29, 01-31, 01-26, and 01-06) are hereby rescinded. 

As assigned by HQ, the OO-ALC center contact for A&AS and the new AFMCI process is XP/777-6902.  This is not a contracting process.  
The AFMCI 63-403 applies to all AFMC organizations that use Contract Support Services (CSS) and assigns responsibilities for processing and approving all AFMC CSS requirements.  For all other Air Force requirements their local processes will be accepted to full fill the requirement.  
Requirements Approval Document (RAD) as of 5 Feb 08
The requiring activity is ultimately responsible for determining if a RAD is necessary and for preparing the RAD.  PKESE will require a RAD in the technical package if applicable to the requirement.  DESP III Customers/Task Order Initiators do not need funding or even an appropriation to submit a RAD - It is done as early as the requirement is identified.  
Go through the short series of questions below, to determine if a RAD is required in a DESP III technical package.  

Is a RAD required? 

1.  Is the acquisition funded with BLUE Total Obligation Authority (TOA)?  Non-AF funds are exempt - (Defense Health Program, National Intelligence program, Army, Navy, NASA, NAF, Foreign Military Sales (with a direct fund cite) are not BLUE TOA).  If the acquisition funded with BLUE TOA, a RAD is required.  CONTINUE 
2. Is the acquisition a service? A service is an identifiable task being performed rather than an end item of supply.  If it is a service requirements funded with BLUE TOA a RAD is required.  CONTINUE 
3.  Is the acquisition is for Utilities Services, Housing Privatization, Construction or Architect Engineering Services, Research and Development or A-76 studies?  These are the exemptions to obtaining an approval - If it is not one of those specific exemptions a RAD is required.  CONTINUE 
4.  Is the acquisition a service from an existing contract as a task order? If the original contract has an approval obtained through the RAD database then a separate RAD for each delivery or task order is not required.  The DESP III contract does not have a prior approved RAD so for each task order a RAD is required.  CONTINUE 
5.  If the acquisition is over 100K including the basic and all option years a RAD is required.  If the acquisition is Advisory & Assistance Services (A&AS) regardless of the dollar amount a RAD is required.
If a RAD is required prepare it in the SERVICES DATABASE:  The XP COP has all the links and information needed to prepare a RAD.  A password is not needed to use the database only a CAC.  
https://afkm.wpafb.af.mil/asps/DocMan/DOCMain.asp?FolderID=MC-LG-00-97-8&Filter=MC-LG-00-97   

If a RAD is not required on the PR in the remarks section put "This PR does not need a RAD because: ____________ (fill in the blank with one of the following) Non BLUE TOA (see #1) Not a Service (see #2) Exempted Service (see #3) RAD (# in RAD system) previously completed covers this delivery order (see #4) Non A&AS services under $100K (see #5)

Include a copy of the RAD to the technical package.
Contractors do not prepare RADS only the Government.
If you are not familiar with the AFMCI requirements please contact your wing acquisition liaisons as follows:

CSW - 777-8717
ASW/ICBM - 586-6502 or 777-9083
MXW - 586-2408
ABW - 777-2002
