Notice to All Employees

The following is a quick reference prepared to notify employees of two important leave entitlements, the Family Medical Leave Act (FMLA) and the provisions for General Family Care or Bereavement, found in AFI 36-815.  While these entitlements are not new, some of the procedures have been updated and many employees may not be familiar with them.  Please refer to the listed references for more specific information.  Questions and leave requests may be addressed to your supervisor, who may contact his or her servicing Specialists in the Labor and Employee Relations Section of the Civilian Personnel Unit, OO-ALC/DPCE.  

Family and Medical Leave Act of 1993 (FMLA)  
· Covered Employees with Qualifying Event

· Entitled to

· Up to 12 Weeks LWOP in 12 Months from Date First Used

· Employment Protection

· Benefit Protection

· Purpose

· Birth of Son or Daughter & Care of Newborn

· Receiving Son or Daughter for Adoption or Foster Care

· To Care for Spouse, Son, Daughter, or Parent due to Serious Health Condition

· Employee’s own Serious Health Condition and Unable to Perform Essential Functions of Position

· Procedures and References (both Bargaining and Non-Bargaining)

· HAFB Guidelines and Procedures for FMLA 

· Rights and Responsibilities Explained

· Required Forms Included

· AFI 36-815, Absence and Leave, Chapter 10* (USAF Publications)

*(See also expanded Sick Leave Provision to Care for a Family Member with a Serious Illness, similar to FMLA)

General Family Care or Bereavement 
· Qualified Right of Employees with Accrued Sick Leave

· “Family” is defined as (less Restrictive than FMLA)

· Any Individual Related by Blood or 

· Whose Close Association is Equivalent of Family Relationship

· Entitled to

· A full time employee may use up to 104 Hours (13 days) Sick Leave .
· Purpose

· To Care for Family Member as a result of, 

· Physical or Mental Illness, Injury, Pregnancy, Childbirth, or

· Medical, Dental, or Optical Examination or Treatment

· To Make Arrangements Necessitated by Death of a Family Member, or

· To Attend the Funeral of a Family Member

· Procedures and References

· AFI 36-815, Absence and Leave, para 3.3** (USAF Publications)

· Bargaining Unit 

· AFMC Master Labor Agreement OO-ALC Local Supplement Agreement 
· Labor Agreements Override Conflicts with the AFI

**(See also Advanced Sick Leave, expanded Sick Leave provision to Care for a Family Member with a Serious Illness, and the Voluntary Leave Donation Program.
