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AFl 34-503,19 July 1994, isupplemened asfollows:
1. Fifth Bullet. Other activities areto includeretiremert functions.

2.3. The Armament/Equipmert (75 SPS/SPTR) office will safeguard weapons used lbying partiesfor
honor guard funeral details ad requisition and supply bank ammunition for the M-1 rifle.

2.5. (Added) Commanders of Host and Tenantr@anizations will designate in wring the names bindi-

viduals whoare assigned to the bae hona guard team. This listwill include name, rank, so@l security
account number (SSAN), organization, maling symbd, and extension of all personnel assgned to the

basehonor guard team. The list will be kept ctent so prompt notification bythe Hona Guard Noncom-
missional Officer in Charge( HGNCOIC) can be made wherver a member is requied for a detail. The
proratedrequirementfor each organization is referencedm Attachment 1.

3.1. Thehonor guard is made up of nembers from the hos and major terant organizations a base. Each
of these units (known as supporting units) are to provide a porated number of volunteers (with alter-

nates); however fisufficient volunteersare not available, norvolunteers wil be detailed.Individuals are
assigned to, or removed from the honor gud only by of their unt commander or fist sergeant. Individ-

uals may beremovedor cause (nm-participation, sub-standrd peformance)by the Hz NCOI C through
the unit commander/fir st sergeant. Members cannot join or quit the honor guard on their own. To be
appointed 6 the honor guard,a candidae must ke:

*In excellent phyical condition and me¢ or exceed weigh and personal appearance standards.

*Personally inteviewed ard appanted in writing by their Commander o First Sergeant. The
appointment letter wilbe sent o the HG NCOIC and will be reneved yearly.

3.1.1. (Added) The honor guard iscompseaf two flights: Alpha andBravo. Each flight will rotate on
a bi-monthly specified tme perod with the status of primay or alternate. When a flight'status is pi-
mary, the members of that flight are required to participate in any honor guard detail for the speified
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month. When the status isalternate, membergperform duties if the required numberfandividuals can-
not be obtained from the primary flight. This situation may ocur if an unusudly large number of the
membesare ill, TDY, on leave.

3.1.2. (Added) Memlers are exemptifom peforming any other basedetils (for example: bay orddy,
etc,) while assigned b the honor guard.

3.2. Second Bullet. Members are required o receive a rmimum o four hours oftraining everymonth.

Membersmust be punctubhand arrive in the appropiate military uniform. This isa mandatory military
formation for all members. If a member cannoattend training for any reason, they must be exsad by
the HG NQOIC, Flight/CC, or HG Comnander, prior to thestart of the £heduled training Two unex-
cused/no-shows can result in dismissd from the Honor Guard program.

3.2. Fifth Bullet (Added). Be familiar with the following publications:
*AFI 34-501,Mortuary Affairs,
*AFI 34-503,USAF Base Honor Guad Progam,
*AFR 50-14, Drill ard Ceremonies, and
*AFR 900-6, Honorsaand Ceemonies Accorded DistingusthPersons.

3.4. Compensatory time authorize for the honor gward dutiesscheduled during of-duty hoursis subject
to the missionrequirementsof the asigned unt and deternned bythe Unit Commander.

3.5.1 Note.(Added ) The ServiceDirector and Plans andForce Managenent Flight Commander will
ensure theeis an HG Commander appointal for the Hona Guard Program.

3.5.2. Bullet 5. Ensuresa minimum d four hours of training are provided o all membersof the honor
guard monthly.

3.5.2. Bullet 6 (Added) Briefs each hono guard membetron their responsibility to notify HG NCOI C of
any projected abence dueto schooling, leave] DY, etc.

3.5.2. Bullet 7 (Added) Provides e&ch First Sergeant with an updated flight roster as changes/updates
occu and a quarterly summairy of performed detas. Summary will include any pative or negative feed-
back abou the Hona Guard details.

3.5.2. Bullet 8 (Added) Completes a list of names fopersonrel performing funeral honorguard details at
leastfour hours beforethe detail.

3.5.2. Bullet 9 (Added) Notifies the chapel when services are equested and makes recessary arrange-
ment for a chaplain, if cesired.

3.5.2. Bullet 10 (Added) Makes roundtrip arrangementgor transporting the funeral detail.
3.5.2. Bullet 11 (Added) Ensures abugler or tape playeis provided for funeral details.

3.5.2. Bullet 12 (Added) Provides 755PS/SPTR an annual estimate ofequired ammuntion by 15 July
for the farthcoming fiscal year.

3.5.2 Bullet 13 (Addedl Conducts & introductory briefng with all new members of the honor guard.
3.5.3. Bullet 3 (Added) Assiststhe HG NCOIC wth training, equipment,and tasking of members.
3.5.3. Bullet4 (Added) Conductstraining sessions.
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3.5.3. Bullet 5 (Added) Beoomes he focal point for their regective flight. When notified the Flight
Commander or FHght Sergant will notify each team member who willin turn, notify their supervisar.
Each unit must povide theirfull scheduled number bmembers whemequired. If any primary member
is nat available dueo leave,TDY, iliness, etc, theFlight Sergeant wil notify the aternateflig hts' Flight
Sergeant and the deficiency wil be supported by #halternateflight.

3.5.3. Bullet 6 (Added) Briefs and inspects the detail béore departing the base and at the assembly
point.

3.5.3. Bullet 7 (Added) Prepares a letteto the Squadon Commanderapproved by the K& NCOIC and
HG Commander,in the eent of unsatisfactory gppearance operformanceon the part of team mem-
bers.

3.5.3 Bullet8 (Added Provides the HG NCOIC with annual specialized honor guard equipment
requiremens.

3.6. (Added) TheFirst Sergeant:

3.6.1. Enforcesattendance to details and training ssons and take gopropriate action in the event of
no-show or ursatisfactory perfemance.

3.6.2. Ensures sugvisors clearly undestand the member's obligtion to supportthe hona guard team
and informs the honor guard in the eent of any upcoming leae/TDY.

8. The Transportation Division(75 ABW/LGT) will provide appopriate vehiclesd suppat HG detils
personnel to androm military functions when notiied by the honoguard. When posible, vehicle opr-
atorswill befurnished by the hona guard.

11. (Added) Area d Respnsibility. The Hill Honor Guard's area of resporsibility is gererally all the
state of Utah, except those parts of southern Utah closer to Nellis AFB, NV. Specific boundaries are
found inAFI 34-501, Mortuary #air Program.

CHARLESA. COITER, JR,, LtCol, USAF
Commander, 75t Suppot Group



