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This pamphlet is designed to give Hi Air ForceBaseemployees a readyeferenceo rules governing the
Gerity MemorialLibrary, itsfacility ard services available aHill Air Force Base.

SUMMARY OF REVISIONS

Changes number of volumes, periodicatsl audio-visuals (pa 51, 5.2 5.4). Eliminates iformation
about PoQuest datalbseand renumbers paragraphs (6.9 — 6.13%.2Changes iformation about comput-
ers(para 6.9and databses availablépara 6.10). A (|) indicates revisiongdm the previous edition.

1. THE GERRITY ME MORIAL L IBRARY: LOCATION: 7415 8th Stred, Building 440; TELE-
PHONE: 7772533 OR777-3833;HOURS & DAYS OF OPERATION: Tuesday tlrough Saturday
1000- 1800, cleed SundayMonday and holidesy THE GERRITY M EMORIAL L IBRARY’S MIS-
SION IS: To provide library progams cosisting of general, technical, e=gch, and acadmic services
that providecollections meting the reedsand interets ofthe bae community which include:

1.1 A base a generdalibrary tha offersscientific, technicalyecreation, athspecial litrary services.

1.2 Library extersion services b locatons wih no Ibrary and specialized collections in suppaf
unique misions.

1.3 Scientific and tehnical supporto meet the needs of sgific research, deglopment, testing, and
evaluation missions d the Air Force.

1.4. Suppot for edicational and taining needs tlough aademically-oriented cdkections.
2. PATRON ELIGIBILITY. All acive and retired military personné, along with their dependerts,

civilian employeesmbase, ard reservists areeligible for library car@. Civilian employees’ dependents
arenot eligible. Everyone is welcome to usethe library as aquiet study area reading room, or tobe
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asisted by the librangtaff in arswering reference stions. (In accordance withFl 34-262, Sevices
Programsand UseEligibility .)

3. HOW TO BORROW LIBRARY MAT ERIALS: Regster at the Circulation Desk by presening
your identffication card andfilling out a Registration Card. If you ae a sponsor, list tke names ¢ your
dependerst Thelibrary staffwill issue a Batower’s Cardor yourimmediate use.

3.1 The borower is not limited nthe number bbooks, so long asthey are returned bythe date due
or renewed. Theborrower is limited 6 checkirg out 5CDs at one time.

3.2 Borrower’s responsibilities are:
3.21. Toretum or renew books ypthe dae due.

3.22. To pay for or replace lost books in accordance with AFI 34-113, Air Force Library and
Information System AFLIS).

3.2.3 To take goodcare of materiabnd to n@ mark in ormutilate materialsin any way.

4. CIRCULATION PERIOD. Thetwo DUE DATE system isin effect at the library. Librargnaterials
are due usally eitheron the 1st or 15th d each moth dependig on the date with it was checked out
and whether thebrary is open that dayThe borower newer has lesshan two weeks time andan have
as much as 30 day8ooks may be renewed ustea resrve has been placed on the bodkideo cas-
settes ONLYare cheked ou for a 7-day/1 wek period.

5. LIBRARY COLLECTIONS:

5.1. Books. Thelibrary has a eaeational and technical collection of over 40,000 volumes. The
reading variety includes mission-orienied, educational, and rereationd matrials for adults, young
adults, anahildren. The library is organge according to taDewey Decimal Sysem for nonfiction
materals. Fiction materials are arranged alphabetically by the authors’ lagt raooks, except for
those in thé&rkeference Collectionmay be checkd out. Renewalsare available fa books noreserved
by anothercustomer.

5.2 Periodicals. The libray subscribes to approxiately 105 periodicals. Cuent isues of peodi-
cals may nbbe cheked out d the litrary, but copies may émack, a the cost of 10 cents per page,
on the library’s pbtocoper. The lbrary has a bck-file cdlection of periodicls either in paper or
microform which ma beaccessed by inquing at the Circulation Desk. While paper isuescirculate
for the normal loaperiod, microiche must beisedin thelibrary.

5.3. Newspapers. The Wall Stree Journal, USA Today, Salt Lake Tibune, and Ogden Sandard
Examinerarereceived on a dayl basis. Other national newpapers, Los Angeles TimeNew York
Times BookReview, Air ForceTimes Army Times, Navy Times Barron’s and_Federal Timeae
receivedweekly.

5.4. Audio-Visuals. More than 2500 compat discs, video casette tas, casete tapes, and books
ontape may be checked out dietlibrary. VHS casette tapes may be used in thedip or may be
checkel out for a7 day (1week) loa period. Educationhvideo tapesare available o a broa range
of subjects and there isa collectionespecally for children.

5.5. Art Prints. There isaselection @ art printsthat mg be checkd outfor a 3+month loan period.
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5.6. Base Brochues. Many irformation wochures describing US2basesand unofficial base guides
are ao aweilable foruse in tle library.

6. LIBRARY SERVICES:

6.1 Reader’s Service The library staff is trainedto hep customers withreference assistance,
reacer's advisor suggestions, interlibrary loan referrals, ard bibliographic compdtions. These ser-
vicesmay be obtained by inquing at the CirculationDesk.

6.2. Reserved Materials. Customers marequest to eserve anitem that isin circulation. Reserve
slipsare found at the Circulation Ble. Cwstomess are called when theem kecomes asilable. The
librarycannot guaranteto hold an item for morethan three days.

6.3 Book Drops Book dropsare locaed at the south entance o thelibrary. Books &e collected at
least three times daily from these drap

6.4. Video Drop A video dop is availabldor returnirg audioviswal materials. However, when the
library is open, thiglrop will generally be loked as hesand coldare not good fo these materials.
Please rettn materalsinside the library duing working hous.

6.5. Paperbek Exchange A display rak allows custorars to trade gperbacks fonew titles No
checkouts are nessary, but to @sure quality conditionyénsactions shoulddcompleted through the
clerk at the Circulation Desk.

6.6. Interlibrary Loans Any cugomer may regestmaterials not found in our library through an
interlibrary loan sernice. This service is usudly free of chamge, and materials are made available
within three to six weeks aftetheinitial request.

6.7. Copy Failities. Mataials mg be reproduced on ¢library’s photocogr or microform copier
at a cost of 10 cents per page. For assistance in operating the machines, inquire at theCirculation
Desk.

6.8 Typewriters Electrictypewriters ae providedfree d chargefor customergo usein thelibrary.
They areavailable o a first-comefirst-serve basis.

6.9. Computer There arghree computers networttéo a CD-ROM LAN erver. Thee computers
are equipped witMicrosot Office and are conmged to a laser jet printer. Afourth computer -
vides a sholarship resource prgram and prints aut to a dot matrix printer. Comptters are free of
charge ad are awilable on first-comefirst-serve bass. A caost of 10 eents per page printed is col-
lected athe Circulatio Desk.

6.10. Databases. Databases avadble from theCD-ROM LAN sener include Air University,

EBSCO, Front Page Nes, Jane’sand SRS Researcher. CD-ROM'’s that must beccessed from the
disc include Books in Print, the Encyclopedia Britannica, Phone Disc and SITES. These nay be

checked ouat the circulation desk.

6.11 FutureTest. This isan on-line interactivéest trainingand examination preparation sgemthat
covers50 tests, such asthe ACT, ASVAB, CLEP, GED, GRE, and AT. Customersmay tse the
compute available n the library a checkout asksfor use o theirown computers.

6.12 Videotape Playe A videotape plagr and tegvision set isavailablefor viewing 1/2 inch VHS
videocassette tapesthe library.
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6.13. Children’s Programs. Preschool story hour is held weekly throughout the year with various
types @ stories, poemsongs, activitig, ard projecs. A Sunmer Reading Rogram,condcted each
summer, encourages chigd of all agesto read. A variety of special weeklyprogams and projectsis
included free otharge.

6.14 The Gxrd Catalog. The library’s Card Catalog is the indexthe materials foushin the collec-
tions. Thecatalog is divided into tweections, adult and juvenile. Bosiactions of the atalog are
organized by alphabetat listings of authds names, titles of materiand subjects omaterial. In the
upper left-hand corner of all catalog cads is the cdl number, or location code, for each particular
work.

6.141. Fiction materials a@ shelved alphabetically by the autfelast name.

6.14.2 Non-iction materials are arrandeaccording to he Dewey Decimal System, which
groupsmaterials about similasubjects together numeally on theshelves. Asistance in locat-
ing materialsnay ke obtained by inquing at the Circulation Desk.

LESLIE E.ABBOTT
Chief, Savices



