BILLETING OPERATIONS

AFOSH STANDARD 91-1

This is not an all inclusive checklist. It simply highlights some critical items in the standard.  Other requirements exist in this standard that are not included in the checklist.
Employee Training

1.  Do all billeting employees receive a thorough indoctrination and orienta​tion in the facility and (or) environment where they work?  (Refer to para 2.1.2.)
Walking and Working Surfaces, Aisles, and Passageways

2.  Is every open-sided floor or platform 4-feet or more above adjacent floor or ground level guarded by a standard railing on all open sides, except where there is an entrance to a ramp, stairway, or fixed ladder?  (Refer to para 2.2.1.)
3.  Is the railing provided with a toeboard beneath the open sides?  (Refer to para 2.2.1.)
4.  Are all stairway floor openings guarded on all exposed sides, except the entrance to the stairway?  (Refer to para 2.2.2.)
5.  Are all ladder way floor openings guarded by a railing and toeboard on all sides, with passage through the railing constructed so a person is prevented from walking directly into the opening?  (Refer to para 2.2.3.)
6.  Do all runways or ramps have railings on all open sides 4 -feet or more above ground or floor level?  (Refer to para 2.2.4.)
7.  Do all passageways and storage areas clean, dry, orderly, and in sanitary condition?  Are spills promptly cleaned up?  (Refer to para 2.2.5.)
8.  Are work areas that are constantly wet coated with nonslip surfaces?  Are "CAUTION-WET FLOOR" signs posted?  (Refer to para 2.2.6.)
9.  Are floors, work areas, aisles, and passageways maintained free from protruding nails, splinters, holes, loose boards, and in a dry condition?  (Refer to para 2.2.7.)
10.  Where mechanical handling equipment is used, is sufficient safe clearance provided through aisles, doorways, and passageways?  Do employees abstain from placing obstacles in aisles?  Are aisles marked at least 2 -feet wider than the widest vehicle used?  (Refer to para 2.2.8.)
11.  Are nonslip surfaces and handrails provided for ramps with excessive slope?  (Refer to para 2.2.9.)
12.  Are aisles at least 30 inches wide to provide free movement of workers, equipment, and supplies?  (Refer to para 2.2.10.)
13.  Are covers or guardrails used to protect people from the hazards of open pits, tanks, vats, ditches, etc.?  (Refer to para 2.2.11.)


14.  Are all the requirements applying to flights of stairs having four or more risers adhered to?  (Refer to para 2.2.12.)
15.  Are riser height and tread width uniform throughout the flight of stairs?  (Refer to para 2.2.13.)
16.  Are all treads reasonably slip-resistant and free of projections or lips that could cause a tripping hazard?  (Refer to para 2.2.14.)
17.  Are vertical clearances above stair tread, to overhead obstruction no less than 7 feet?  (Refer to para 2.2.15.)
Electrical Installation and Equipment

18.  Are circuit breakers and fuse boxes legibly marked to indicate their purpose (unless the purpose is evident)?  (Refer to para 2.3.1.)
19.  Are the frames of electrical motors grounded?  (Refer to para 2.3.2.)
20.  Are all wires that are joined, covered?  Are flexible cords prohibited from use as a substitute for fixed wiring?  (Refer to para 2.3.3.)
21.  Are flexible cords used only in continuous length without splices or tapes?  (Refer to para 2.3.5.)
21.1  Are flexible cords fastened so there is no pull on joints or screws?  (Refer to para 2.3.5.)
21.2  Are wires replaced when frayed or when insulation has deteriorated?  (Refer to para 2.3.5.)
21.3  Is the equipment connected by flexible cords grounded?  (Refer to para 2.3.4.)
21.4  Are metal plugs prohibited unless specifically authorized by the NEC?  (Refer to para 2.3.4.)
22.  Are splices, joints, and the free ends of conductors properly insulated and installed by a qualified electrician?  (Refer to para 2.3.5.)
23.  Are all electrical receptacles (125 volt, single phase, 15 and 20 ampere) installed in bathrooms equipped with GFCI protection?  (Refer to para 2.3.8.)
24.  Are electrical outlets located away from kitchen and bathroom sinks?  (Refer to 2.3.7.)
26. Are electrical outlets within 6 -feet of kitchen or bathroom sinks equipped with GFCI protection?  (Refer to para 2.3.9.)



Machinery, Shop Equipment, Machine Guarding, and Power Transmission

26. Are the machines and shop equipment maintained and operated by qualified personnel?  (Refer to para 2.4.1.)
26.1  Are signs reading "Unauthorized Use of Equipment Not Permitted" posted?  (Refer to para 2.4.1.) 

26.2  Are buffers and vacuum cleaners that are used in wet areas specifically approved for such use and inspected before use to ensure safe integrity of wiring?  (Refer to para 2.4.1.)
26.3  Do workers wear face shields or safety glasses when operating equipment which may produce flying debris?  (Refer to para 2.4.2.)
27.  Are rings, necklaces, or wrist watches prohibited from being worn when shop machinery is operated?  (Refer to para 2.4.3.)
28.  Are personnel prohibited from wearing loose fitting clothing, neckties, or other apparel that may become entangled in moving machinery?  (Refer to para 2.4.4.)
29.  Are one or more methods of machine guarding provided to protect personnel in the machine area from hazards?  (Refer to para 2.4.5.)
30.  Are machines designed for fixed locations securely anchored to prevent "walking" or "tipping"?  (Refer to para 2.4.5.2.)
31.  Are all required machines equipped with under voltage protection?  (Refer to para 2.4.7.)
Fire Protection and Prevention

32.  Do all billeting employees receive fire prevention training as part of their general orientation?  (Refer to para 2.5.)
33.  Are workers trained to NOT use flammable products to clean floors, cloth​ing, etc., NOR to use open solvent or gasoline containers near electrical equipment?  (Refer to para 2.5.2.)
34.  Are fire extinguishers installed in and around billeting facilities?  (Refer to para 2.5.3.)
35.  Do the fire extinguishers meet OSHA 29 CFR 1910.157 requirements?  (Refer to para 2.5.4.)
Exits and Exit Markings

36.  Are all exits and exit markings according to OSHA 29 CFR 1910 Subpart E, Means of Egress, and NFPA 101, Life Safety Code?  (Refer to para 2.6.)
Personal Protective Equipment (PPE)

37.  Do employees use PPE whenever there are hazards that can do bodily harm through absorption, inhalation, or physical contact?  (Refer to para 2.7.)
38.  Is all PPE approved for the work performed and maintained in satisfactory condition?  (Refer to para 2.7.) 


First Aid

39.  Are supplies available in housekeeping rooms or offices to administer first aid?  (Refer to para 3.1.)
Lifting and Carrying

40.  Do employees use proper lifting techniques?  (Refer to para 3.2.)
41.  Do employees seek additional help or use mechanical assists when lifting and carrying heavy objects?  (Refer to para 3.2.)
42.  Do supervisors ensure that employees receive through instructions in proper lifting and carrying procedures and in the use of appropriate PPE?  (Refer to para 3.2.2.)
43.  Are hand trucks, dollies, or other mechanical devices checked daily for satisfactory operating condition?  (Refer to para 3.2.5.)
Housekeeping and Material Storage

44.  Do workers ensure lamp shades are on lamps?  (Refer to para 3.3.4.)
45.  Are open flames in storage areas prohibited?  (Refer to para 3.3.5.)
46.  When personnel from housing supply require use of forklift trucks, do they adhere to the general operating guidelines?  (Refer to para 3.4.)
47.  Are brakes set, wheels blocked, and gear shift placed in park to prevent movement of trucks or trailers while loading or unloading at the loading dock?  (Refer to para 3.4.)
48.  Is mechanized equipment used when appropriate?  (Refer to para 3.4.1.)
49.  Are unused pallets stacked in a safe area and not stacked higher than 12 pallets?  (Refer to para 3.4.2.)
50.  Are floor surfaces, platforms, and ramps clean and in good condition?  (Refer to para 3.4.3.)
51.  Do workers wear safety-toe shoes, gloves, and other appropriate PPE when handling material?  (Refer to para 3.4.5.)
Cleaning of Rooms and Suites or Other Common Use Areas

52.  Do employees place smoking materials in approved containers and are the containers emptied at the end of each duty day?  (Refer to para 3.5.1.)
53.  Do employees use only approved ladders and step stools and not chairs or other furniture for climbing?  (Refer to para 3.5.4.)


54.  Do employees brace ladders that lean so they cannot slip?  (Refer to para 3.5.5.)
55.  Do employees wear shoes rather than slippers?  (Refer to para 3.5.7.)
Cleaning of Bathrooms and latrines

56.  When cleaning the room with chemical cleaners, is the room well ventilat​ed?  (Refer to para 3.6.1.)
57.  Are protective gloves worn when handling chemicals?  (Refer to para 3.6.2.)
Cleaning of Kitchens

58.  Are microwave ovens cleaned daily?  Are they removed from service when repairs are required?  (Refer to para 3.7.3.)
59.  Do supervisors consult with bioenvironmental engineering services personnel after repairs to microwave ovens are made, to ensure no leakage of radiation is occurring?  (Refer to para 3.7.3.)
Furniture Repair Operations and Warehouses

60.  Are the proper tools used for the job on hand?  Are the tools used in serviceable condition?  (Refer to para 3.8.)
Vehicles Used for Transporting Furnishings and Supplies

61.  To avoid vehicle mishaps common in billeting areas do workers:

61.1  Use a spotter when backing and visibility is limited or impaired?  (Refer to para 3.9.1.)
61.2  Load for maximum visibility?  (Refer to para 3.9.2.)
61.3  Drive defensively?  (Refer to para 3.9.3.)
61.4  Prevent workers from riding in truck beds with unsecured supplies or furniture?  (Refer to para 3.9.4.)
Warehousing

62.  Do employees stack all furnishings as prescribed in AFI 32-6004?   (Refer to para 3.10.1.) 

63.  When moving large bulky items that can tip or fall, are straps and fas​tening devices used?  (Refer to para 3.10.2.)
64.  Is only equipment with a three prong grounding plug or double insulated equipment used?  (Refer to para 3.11.1.)


65.  Are power cords that are frayed or damaged removed from service, and tagged, until repaired?  (Refer to para 3.11.2.)
66.  Is the equipment disconnected from its power source prior to removing filter bags, or devices, or cleaning moving parts?  (Refer to para 3.11.3.)
Trash Removal

67.  Do employees wear appropriate gloves when picking up glass, jagged metal, or potentially injurious trash?  (Refer to para 3.12.1.)
Landscape Maintenance

68.  Prior to mowing grass or edging, is the area checked for loose objects?  (Refer to para 3.13.1.)
69.  When required, are protective shoe guards or safety-toe shoes worn when operating walk-behind mowers?  (Refer to para 3.13.2.)
70.  Are employees trained not to refuel gasoline mowers while the mower is running or when the manifold is hot?  (Refer to para 3.13.4.)
Ice and Snow Removal

71.  Are employees trained to remove snow and ice promptly from all exterior stairs, ramps, exit discharges, and paths from those points to a public way?  (Refer to para 3.14.4.)


Laundry Rooms and Facilities

72.  Are employees trained to block the room and call emergency repair servic​es whenever a gas leak is detected?  (Refer to para 3.15.1.)
73.  Is defective equipment tagged and removed from service until repaired?  (Refer to para 3.15.2.)
74.  When water is present on floors or near machinery, is the power source turned off before touching electrical plugs or connections?  (Refer to para 3.15.3.)
75.  Are dryers vented to the outside?  (Refer to para 3.15.4.)
Rodent, Insect, and Vermin Control  

76.  Are all enclosed work places and personal service rooms constructed, equipped, and maintained, as reasonable as practicable, to prevent the en​trance of rodents, insects, and vermin?  (Refer to para 3.16.)
77.  Is base civil engineering contacted for control of rodents, insects, and vermin? (Refer para 3.16.)


Elevators


78.  Are the permanent elevators under the care and custody of the billeting supervisor and used by employees for work covered by this standard, in com​pliance with the requirements of ANSI A17.1?  (Refer to para 3.17.)


79.  Are the elevators inspected according to ANSI A17.2?  (Refer to para 3.17.)
PAGE  
2

