DATA PROCESSING FACILITIES CHECKLIST
AFOSH Standard 91-64


This is not an all-inclusive checklist.  It simply highlights some critical items in this chapter. Other requirements exist in the chapter that are not included in the checklist.  Where appropriate, MAJCOMs, DRUs, FOAs, local ground safety offices, and supervisors will add to this checklist to include command or individual shop-unique requirements or situations.

1.  Are proper facility layout plans coordinated with the Ground Safety Manager, Fire Chief, Bioenviromnental Engineer and Civil Engineer? (Reference paragraph 2.1.)

2.  Are aisleways within the computer room clearly defined and kept free of obstructions? (Reference paragraph 2.2.)

3.  Are noncombustible containers used for scraps and wastes? (Reference paragraph 2.3.)

4.  Are noncombustible containers emptied when full or at the end of each shift? (Reference paragraph 2.3.)

5.  Are floors, especially raised floors in computer rooms, kept smooth, clean, and free of obstructions and slippery materials? (Reference paragraph 2.4.)

6.  Are floor loading capacities identified and posted? (Reference paragraph 2.4)

7.  Do supervisors ensure floors are not cleaned with flammable liquids or abrasive scrubbing powders? (Reference paragraph 2.4.)

8.  If toxic cleaning agents are used, is adequate ventilation provided to remove vapors? (Reference paragraph 2.4.)

9.  Are carpeted floors vacuumed each day, except where high efficiency filters are installed in the ventilation system? (Reference paragraph 2.4.)

10.  Are sub-floors under raised floors in computer rooms cleaned periodically, but not less than once each 60 days, to prevent buildup of trash and foreign objects? (Reference paragraph 2.4.)

11.  Are openings in raised floors for electrical cables or other uses protected to preclude the collection of debris? (Reference paragraph 2.4.)

12.  Are sub-floors checked once each operational day to assure there is no flooding or leaking? (Reference paragraph 2.4.)

13.  Are electric buffing machines equipped with a three-wire grounding cord and three-prong plug? (Reference paragraph 2.5.)

14.  Are tools stored in suitable racks or cabinets rather than left on equipment or lying in aisleways? (Reference paragraph 2.6.)

15.  Are electrically operated vending machines installed outside computer rooms or rooms containing remote terminal units to prevent electromagnetic interference? (Reference paragraph 2.7.)

16.  Are oil, cleaning fluids, water or other substances spilled on computer room floors cleaned up immediately with approved cleaning materials? (Reference paragraph 2.8.)

17.  Are coat racks not allowed in a computer room? (Reference paragraph 2.9.)

18.  Is eating or drinking prohibited within a computer room or while operating remote terminal equipment? (Reference paragraph 2.10.)

19.  Are signs prohibiting food or drink posted at each entrance to the computer room? (Reference paragraph 2.10.)

20.  Are materials stored within data processing installation supply rooms neatly stacked and readily reached by adequate aisleways? (Reference paragraph 2.11.)

21.  Are cross ties, separators, or dunnage used to guard against falling objects? (Reference paragraph 2.11)

22.  Is care taken to stack materials so they will not topple over? (Reference paragraph 2.11.)

23.  Do workers ensure materials are not stacked within 18 inches of ceiling fire sprinkler heads or Halon nozzles? (Reference paragraph 2.11.)

24.  Are materials stored so they do not project into aisles or passageways? (Reference paragraph 2.11.)

25.  Are emergency control switches installed in all data processing rooms? (Reference paragraph 2.12.)

26.  Are emergency control switches readily accessible to the operator and unobstructed at all times? (Reference paragraph 2.12.)

27.  Are emergency control switches located at designated exit doors? (Reference paragraph 2.12.)

28.  Do emergency control switches disconnect the ventilation system serving the room? (Reference paragraph 2.12.)

29.  Do emergency control switches disconnect selective power to all electrical equipment in the room except lighting? (Reference paragraph 2.12.)

30.  Are emergency control switches plainly marked as to their function and covered to prevent accidental shutoff? (Reference paragraph 2.12.)

31.  Are only fire fighting equipment approved by the installation fire chief used within a data processing installation? (Reference paragraph 2.13.)

32.  Are tapes and disk packs stored in separate rooms or vaults? (Reference paragraph 2.14.)

33.  Are all tape stands and storage racks of sound construction and do not exceed 7 feet in height? (Reference paragraph 2.14.)

34.  Are there prohibitions about storing tapes and disks in aisles, corners, or on top of equipment? (Reference paragraph 2.14.)

35.  Is the installation fire chief notified of the location of all tape and (or) disk pack libraries? (Reference paragraph 2.14.)

36.  Are all non-metal furniture and furnishings within computer rooms made of fire-resistant materials? (Reference paragraph 2.15.)

37.  Are only metal or other fire-resistant containers used for the storage of card decks, operating manuals, frequently used forms, paper, and other supplies? (Reference paragraph 2.15.)


38.  Are production outputs from production runs removed from the data processing room immediately upon completion of runs, unless preliminary checking is required? (Reference paragraph 2.15.)

39.  If preliminary checking is required, is adequate workspace provided? (Reference paragraph 2.15.)

40.  Are only non-combustible wastebaskets equipped with self-closing lids or tight fitting covers used? (Reference paragraph 2.15.)

41.  Are these wastebaskets strategically located to reduce traffic in the data processing room? (Reference paragraph 2.15.)

42.  Is smoking not permitted in the computer processing room? (Reference paragraph 2.16.)

43.  Are signs prohibiting smoking posted at each entrance to the computer processing room? (Reference paragraph 2.16.)

44.  Are ash receptacles placed outside each entrance to the computer processing room? (Reference paragraph 2.16.)

45.  When possible, are only non-flammable and non-toxic cleaning fluids used for cleaning data processing equipment? (Reference paragraph 2.17.)

46.  If flammable or toxic cleaning fluid must be used, is no more than a 1-day supply kept in the computer facility? (Reference paragraph 2.17.)

47.  Are flammable or toxic cleaning fluids stored in closed containers? (Reference paragraph 2.17.)

48.  Are only lint-free or treated cloths recommended for this type cleaning used? (Reference paragraph 2.17.)

49.  Are bioenvironmental engineers advised of routine maintenance procedures that involve the use of cleaning chemicals? (Reference paragraph 2.18.)

50.  Are battery-operated emergency lighting units installed as a part of the building's fixed wiring system? (Reference paragraph 3.)

51.  Do these units provide illumination in work areas, hallways, and exits? (Reference paragraph 3.)


52.  Are these units inspected annually? (Reference paragraph 3.)

53.  Are these units immediately repaired or replaced when found to be defective or inoperative? (Reference paragraph 3.)

54.  Is each data processing facility with voltages over 600 volts provided with emergency equipment? (Reference paragraph 3.2.)

55.  Is emergency equipment situated in a conspicuous and prominent location at each site, well marked, and readily accessible to personnel? (Reference paragraph 3.2.)

56.  Are the following suggested items included with emergency equipment? (Reference paragraph 3.2.)

Ground stick (shorting stick).


Resuscitation and closed chest heart massage instructions.


Emergency phone numbers.


First-aid kit at remote facilities.

Hook with hardwood handle.


Rope.

Insulated fuse puller.

Flashlight, non-metallic case, in operating condition, marked with luminescent tape.

57.  Are illuminated exit signs provided for each exit and passageway? (Reference paragraph 3.3.)

58.  Are means of protecting computer equipment available in the event of a water leak or sprinkler activation provided? (Reference paragraph 3.4.1.)

59.  Is pre-cut plastic sheeting used as a protective covering? (Reference paragraph 3.4.1.)

60.  In the event of a water spill, will equipment be shut down before it is covered with the plastic sheeting to prevent overheating and possible fire? (Reference paragraph 3.4.1.)

61.   Has a survey been requested from the civil engineers to determine if a water hazard exists? (Reference paragraph 3.4.2.)

62.  Is the completed survey kept on file and used during initial briefing of incoming personnel? (Reference paragraph 3.4.2.)

63.  Are base bioenvironmental engineers contacted and a sound level survey requested when sound levels are suspected to be abnormally high? (Reference paragraph 4.1.)

64.  Are engineering and administrative controls initiated if sound level survey indicates employees will be exposed to hazardous levels of noise, as determined by bioenvironmental engineers in accordance with AFOSH Standard 48-19? (Reference paragraph 4.2.)
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