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JEDMICS ACCESS REQUEST – GOVERNMENT PERSONNEL


Instructions:  AF Form 4265 - JEDMICS ACCESS REQUEST
PART I  (To be completed by User)

Block 1
ACTION REQUESTED:  (Check one that applies) For initial requests to access JEDMICS, check ADD.  If you are updating your information, check MODIFY.  If you are submitting your annual renewal, check RENEW.  If you no longer have a requirement to access JEDMICS, check DELETE and follow PART IV instructions.

Block 2
JEDMICS LOG-ON ID:  For initial action - password administrator use.  For modify/renew/delete action – user will supply information.

Block 3
JEDMICS DEVICE NUMBER:  For initial action, password administrator use.  For modify/renew/delete action - user will supply information.

Block 4
REQUESTER’S NAME:  Self-explanatory, include grade/rank.

Block 5
USER IP ADDRESS:  If you do not know your Internet protocol (IP) address, contact your network administrator to obtain the Base or Company Outside Firewall Address. (If more than one address is involved – list all).

Block 6
INITIAL ACCESS:  For password administrator use.

Block 7
WORK PHONE:  Self-explanatory.  Include area code with commercial numbers.

Block 8
FAX NUMBER:  Self-explanatory.  Include area code with commercial numbers.

Block 9
OFFICE MAILING ADDRESS:  Please provide complete mailing address including full office symbol, street address, city, state, and ZIP code.  If there is not a complete mailing address, we will be unable to send you requested information, as well as future mail-outs.

Block 10
OFFICE E-MAIL ADDRESS:  Self-explanatory.  NOTE: If access approved, the user will e-mail address changes to the appropriate ALC password administrator(s) to update their databases.  This will insure that the user will continue to receive appropriate messages.

Block 11
AFFILIATION:  Check applicable box and annotate your command.  If other than Air Force, annotate your service and command.  If you are a US Federal Government civilian employee, annotate the branch of service and command to which you are assigned.  Annotate if you are a US citizen.  If not a US citizen state your citizenship.

Block 12
USER AGREEMENT:  Read, Sign, and Date.

PART II  (To be completed by User's Security Manager)

Block 13 thru 18
Self-Explanatory:   Clearly type or print all information requested in addition to the signature

PART III  (To be completed by User's Supervisor/Approving Official)

Block 19
AUTHORIZATION:   Clearly type or print name, grade, and phone number of requestor’s supervisor/approving official in addition to the signature

MAILING INSTRUCTIONS:  Submit your request package, consisting of the AF Form 4265, Boeing Rights Guard and Limited (Proprietary) letters, to:


Local User:  Your local password administrator as identified in BLOCK 21.


Remote User:  OC-ALC password administrator, see BLOCK 21.

The process will take approximately 4-6 weeks.  Original signatures are required, therefore e-mail and FAX submittals will not be accepted.

JEDMICS ACCESS TERMINATION REQUEST FORM INSTRUCTIONS
PART IV   TERMINATION  (To be completed by User)

Block 1
ACTION REQUIRED:  To terminate JEDMICS access, check DELETE.

Block 2
JEDMICS LOG-ON ID:  For delete action - user will supply information.

Block 3
JEDMICS DEVICE NUMBER:  For delete action - user will supply information.

Block 4
REQUESTER’S NAME:  Self-explanatory, include grade/rank.

Block 7
WORK PHONE:  Self-explanatory.  Include Area Code with commercial numbers.

Block 20
TERMINATION:  Self-explanatory.

MAILING INSTRUCTIONS:  Submit your termination request to the appropriate password administrator address identified in BLOCK 21.  Original signatures are preferred; therefore e-mail and FAX submittals are discouraged.
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