MASTER THE INTERVIEW SEMINAR

THE GOVERNMENT PROCESS

Getting an interview referral:


- Make sure you are getting credit for everything you have done 

- Make sure your phone number is correct in the automated personnel system

- Apply, Apply, Apply

Before the interview:


- Know your skills, expertise, and experience


- Review your civilian career brief


- Know the job you are being interviewed for


- Know the organization where the job is located


- Know the physical location where the interview will take place


- Know what you are going to wear to the interview


- Get someone to go over practice questions with you

Day of the interview:


- Dress for the job you want


- Make sure you allow yourself enough time to arrive a little EARLY


- Have your notes available

15 minute preparations before the interview:


- Read all the questions and identify which of your experiences will BEST demonstrate YOUR capabilities


- Write SHORT notes regarding what you want to cover for each question and be sure to include key buzz words/ideas/procedures you want to make sure you cover

During the interview:

- Take a deep breath – you will be talking with people just like yourself

- Shake hands with interviewer/panel as they are introduced

- Answer the WHOLE question – use your notes if you need to

- Maintain eye contact and smile once in a while

- Watch for reactions and adjust accordingly 

- Be positive and enthusiastic 

- Keep track of your time and pace yourself

- At the end, ask if you can obtain feedback

The interview is only piece of the puzzle:


- Experience, Education, Performance, Awards, Training, 201 file, etc.

After the interview:


- Set up an appointment with the interviewer(s) to provide candid feedback 


- Manage your expectations


- Prepare for your next interview

