TESTING PROCEDURES
for COLLEGE & UNIVERSITY exams

scheduled with Education Services

updated 9/2/04

FOR STUDENTS:

1. Complete form/information requested by the school.


75 MSS/DPEE

Attn: Testing Examiner/Test Control Officer

7290 8th St

Hill AFB UT 84056

fax: 801-777-1605

phone: 801-777-9964

email: 75mss.examination@hill.af.mil

(NOTE: actual examination materials are not accepted at this email)
2. Schedule exam by calling 7-2710 (1-2 weeks ahead) or stopping by customer service (0900-1500 M-F).

3. Request exam be sent to “ATTN: Testing Examiner” (if your institution requires a specific individual to administer your exam – contact customer service for a designation letter used for this purpose)

4. Confirm exam has been received 2-3 days ahead

FOR SCHOOLS/UNIVERSITIES: 

1. exam materials should be forwarded to us in one of the following manners:

- by 'regular/express mail' to include a self-addressed return envelope
- by a brief/simplified web access format w/ details sent by email

- by fax to 801-777-1605 w/ an exam return fax number

- please do not send “actual examination materials” by email
If you have any testing-related issues contact the TCO at 7-3764 or ATCO at 6-5451.
