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CERTIFICATION PROGRAMS
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Per HQ USAF/DPDE Memorandum NR2000-1: In an effort to increase professional and personal development opportunities for Air Force personnel, the Tuition Assistance (TA) Program was expanded in November 1999 to include vocational coursework.  Guidelines for TA for these courses are as follows:

Source of Instruction

TA will only be approved for programs offered through post secondary institutions accredited by a national, regional or specialized accrediting body recognized by the U.S. Department of Education. The reference for such recognition is the Directory of Post Secondary Institutions, 2002-2003 edition. We call it the “gold book”. This publication is available at customer service.  An online version is not currently available.

License/Certification Limits

Students may pursue and receive TA for only one voluntary professional certificate, license, or diploma of choice during their Air Force career, regardless of current education level.  Once a student has received approval and started classes using TA for a Vocational Program, he/she may not change program. 

Approval of Program

All requests for TA must include a package with the following formal documentation:

· program breakdown itemizing any individual courses/segments

· tuition cost per credit hour 

· start/end dates of each course/segment (any over 18 weeks length w/o grades, must be reimbursed)

· course/section titles and course numbers
and be submitted to the ESO/ESS for approval prior to course registration to ensure the course/program meets eligibility standards as above.

TA Limitations for Vocational Courses

· A maximum of $9,000 in TA funds may be used toward completion of  the ESO/ESS-approved plan of vocational study during the member’s AF career.

· TA is authorized up to 100% of the cost per credit hour, not to exceed $250 per semester hour and $4,500 per fiscal year. If semester/quarter hour credit is not awarded, contact hours of instruction will be converted to semester hours using the formula 15 contact hours=1 credit hour. (For example, if the length of instruction for a course is 40 contact hours, the semester hour equivalent would be 40/15, or 2.67 credit hours. A sample worksheet is available under Tuition Assistance at www.hill.af.mil/dpe ) 

· If a student elects to take a vocational course and a course toward an academic degree in the same fiscal year, the total TA cap will still be $4,500 per fiscal year.
· Reimbursement policies and Active Duty Service Commitment rules apply the same as for academic TA.
· TA may not be used for certification or licensure examinations, for re-certification, or to repeat a course already taken under a similar plan of study. TA cannot be used to pursue an additional degree under the provisions of this modified TA policy.
