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Air Force Institute of Technology, Academic Coding and Classification Contact Information:
Address:  AFIT/SCIB, 2950 Hobson Way, Wright-Patterson AFB OH 45433-7765
Email:  afit.coding@afit.edu
Web Page:  http://www.afit.edu/information/MILPDS.cfm
WHAT WE DO
We are responsible for over 110,000 Active Duty, Reserve, and Air National Guard Officer's academic records.  We receive, update, and maintain these records IAW AFI 36-2305.  Academic updates include Bachelors, Bachelors "Plus", Masters, Masters "Plus, and PhD degrees.  Our office does not update PME, Air Force training, active duty service commitments, or AFIT enrollments.
HOW WE DO IT
Your most current academic information is located on Virtual MPF (vMPF).  Although there are many personnel systems that show this information, in our experience vMPF is the most accurate and up to date.  If you identify academic inaccuracies, please first visit our web page listed above to find the best way to correct the problem.  Do not assume your transcripts were sent to us by the institution that you graduated from, please review this information annually, much as you would do your personnel records.  Most problems can be solved by having OFFICIAL transcripts (not copies) mailed to us for update of information.  Please do not contact us to confirm receipt of transcripts.  Due to time constraints and processes, this simply is not feasible.  If you would like confirmation of receipt, please mail the transcripts "Certified Mail".  Per the AFI, we have 30 days upon receipt to update your records and 60 days for new accessions and bulk transcripts (USAFA, ACSC, etc.).  It is best to wait 45 days from the time you request the transcripts from the institution to the time the update will show in vMPF.  If at that time it does not, contact the institution to ensure your request is fulfilled and if so, contact us via email so that we may investigate.  If you have a temporary update input in the system via instructions on our web page, this update will drop from the system after 45 days if official transcripts are not received.
PROMOTION BOARDS
Please read the Instruction Sheet for Review of Preselection Brief, given to you by MPF, very carefully.  It will answer many of the most common questions.  If there are updates, please plan accordingly prior to the promotion board, as not every request can be completed due to the increase in customer volume in the weeks leading up to the board.
