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NOTES: 

1. To easily find information within this document, select EDIT from your Word document Toolbar, then select FIND, and type in the key word that you're looking for.  This will take you directly to each occurrence of the word.

2. Use the hyperlinks within this document by clicking on the blue text.  This will send you directly to the desired location (within the document or to a website).

INTRODUCTION

This BOT Guide provides information necessary for BOT application processing and shipping of BOT accessions to Officer Training School (OTS) in FY05.  This guide does not replace appropriate regulations, directives, and/or policy letters.  Our goal is to acquaint the reader with the BOT program and help identify the most frequently occurring errors before submitting a BOT application to HQ AFRS/RSOCL.  This guide includes key terms and acronyms, guidance for preparing the BOT application, BOT checklists, waiver requests, selection board information, answers to frequently asked questions, and other related policies and procedures.  This guide does not explain the use of every form in the application; it is designed to facilitate preparation of quality applications. Local reproduction of this guide is authorized.

INELIGIBILITY FACTORS

1. Use this guidance in conjunction with AETCI 36-2002, AFI 36-2013, and applicable Procedural Guidance Messages (PGMs) sent by HQ AFRS/RSOCL.  

2. Determine eligibility In Accordance With (IAW) AFI 36-2013, Officer Training School and Airman Commissioning Programs.   The primary eligibility areas can be found in Chapter 1, General Guidelines, and Attachment 14, Eligibility Requirements for BOT.  Refer to additional documents in this guide for information pertaining to the FY05 BOT application and selection process.  Note:  Figure 1.1 in AFI 36-2013 is currently not applicable – refer to the waiver section of this guide, Attachment 2, for Age Waiver information (Refer to AFI 36-2013, Table 1.2 and AETCI 36-2002, Chapter 4 for additional waiver information).

 
AFOQT INFORMATION

3.  This AFOQT is administered to all BOT applicants.  AFOQT scores are valid for a lifetime.  The test may only be taken twice (a 6-month interval is required between tests) without a waiver.  The test consists of 16 sub-tests.  Sub-test scores are combined to generate one or more of five composite scores used to help predict success in certain types of AF training programs.  

3.1. AFPC website: http://www.afpc.randolph.af.mil/testing/
3.2. Sample test: http://www.afrotc.com/admissions/afoqt/sampletest/begin_frameset.html.

 

4. Deleted.

 

5. Board Schedule and Process Information
 

	BOARD

NUMBER
	CUT-OFF TO

HQ AFRS/RSOCA
	CORRECTION

SUSPENSE CUT OFF
	      BOARD

      DATES
	      ESTIMATED

      RELEASE        

      DATE***

	05OT01   C
	17 AUG 04
	7 SEP 04
	28 SEP – 1 OCT 04
	22 OCT 04

	05OT02   N
	28 SEP 04
	25 OCT 04
	15 - 19 NOV 04
	10 DEC 04

	05OT03   C
	30 NOV 04
	21 DEC 04
	11 - 14 JAN 05
	4 FEB 05

	05OT04   N
	08 FEB 05
	8 MAR 05
	28 MAR – 1 APR 05
	22 APR 05

	05OT05   C
	29 MAR 05
	19 APR 05
	10 – 13 MAY 05
	3 JUN 05

	05OT06   C
	21 JUN 05
	12 JUL 05
	2 – 5 AUG 05
	26 AUG 05


C = RATED/CRIT TECH

N = NON-CRITICAL TECH /NONTECH 
 

***Estimated release dates are subject to AETC/CC approval.

 5.1. AFRS/RSOCL will only conduct six boards for FY05.  Four Critical boards (Quarterly) will be held for the Rated and Critical sub-programs.  Two Non-critical boards (bi-annually) will be held for Non-critical Technical and Non-technical sub-programs.  Applications can only meet sub-programs that are available on the particular board submitted for – applications cannot cross between Critical and Non-critical boards.  Applicants can apply for a different type of board after 180 days from the date of non-selection or withdrawal. Supplemental board panels will be conducted as directed to meet specific needs of the Air Force.

5.2. Each Critical Board will hold four sub-program panels:  Pilot, Navigator, Air Battle Manager (ABM), and Critical Specialties.  Critical Board applications will continue to meet up to two consecutive boards, with the exception of age-critical applicants who are only eligible for one board and requests to withdraw applications.  Eligible applicants can re-apply after 180 days from the date of non-selection or withdrawal.

  

5.3. Non-critical board applications will only compete on one board.  Eligible applicants

can re-apply after 180 days from date of non-selection or withdrawal status.  Note: The scheduled board dates are designed to allow Non-critical board applicants only one opportunity to meet a Non-critical board (once per fiscal year).  

 

6. Application processing:  Applicants can apply for one of five subprograms: (1) Pilot,  (2) Navigator, (3) Air Battle Manager, (4) Critical Technical/Non-technical specialties, and (5) Non-critical Technical/Non-technical specialties.  Applications must arrive No Later Than (NLT) the application cut-off date. Note: Applications for helicopter pilot are not available as a rated program choice for FY05.  All BOT applications must have a qualified AF Form 422, Physical Profile Serial Report, or a qualified AETC/SG physical.  Refer to Attachment 2, Application Instructions, to obtain detailed information regarding specific application contents.  Refer to Attachment 3, Air Force BOT Accession Specialties, and Attachment 4, Officer AFSC Course Titles and Lengths, for additional specialty information.  . AFMAN 36-2105, Officer Classification, is a good source for specialty information and job descriptions.

6.1. Age: Non-rated applicants must be selected and commissioned prior to age 35.  Applicants require an age waiver if they will turn 34 as of the day the BOT board convenes.
 

6.1.1. Rated applicants (Pilots, Navigators, and ABMs) must be able to complete the selection process, attend BOT, attend Introductory Flight Training (IFT) if applicable, and enter undergraduate flying training prior to age 30. Therefore, rated applicants who are 29 as of the day the BOT board convenes are too old to apply.  Exception To Policy (ETP) requests will only be considered for Pilot or Navigator applicants who have a private or commercial pilot license, and meet the minimum Pilot Candidate Selection Method - Intermediate Flight Training (PCSM-IFT) score, rated Air Force Officer Qualification Test (AFOQT) scores, and rated Grade Point Average (GPA). See Table 1, Eligibility Updates, for minimum requirements, and Attachment 5, PCSM-IFT Determination Description and Examples.  ETP requests will not be considered for ABM applicants. For additional Age Waiver guidance, refer to Attachment 2, paragraph 20.5.1.

6.2. Summary of Eligibility Criteria: Refer to Table 1 for minimum application eligibility

requirements for PCSM-IFT, AFOQT Scores, Grade Point Average (GPA) requirements, and degree disciplines:

 

Table 1, BOT SUMMARY OF CURRENT ELIGIBILITY CRITERIA

	Program
	PCSM- IFT

(Note 3)
	AFOQT SCORES
	GPA (Note 2)
	Degree disciplines
	AGE

	
	
	Pilot (P)
	Navigator (N)
	Academic Adaptability (AA)
	Verbal (V)
	Quantitative (Q)
	
	
	

	Pilot    

 (Note 1)
	50
	50 total pilot & navigator composite score with a minimum of 25 in the pilot score
	--
	15
	10
	2.5
	Non-specific
	Apply prior to age 29 (Note 7)

	Navigator (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 25 in the navigator score
	--
	15
	10
	2.5
	
	

	Air Battle Mgr         (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 10 in both the pilot and navigator score
	--
	15
	10
	2.5
	
	

	Non-tech 
	N/A
	--
	--
	--
	15
	10
	3.0
	
	Apply prior to age 34  (Note 7)


	Critical Tech
	N/A
	--
	--
	--
	15
	10
	--
	Note 4
	

	Technical
	N/A
	--
	--
	--
	15
	10
	--
	Note 5
	

	TDSP
	N/A
	--
	--
	--
	25
	25
	3.0
	Note 6
	


 

Note 1: At no time shall the pilot or navigator composite be less than the 10th percentile.
Note 2: Exception to minimum GPA requirements will only be considered for applicants who have a 150 or higher total composite score of the AA, Q, and V scores.  These exceptions need to be submitted with the application. 

Note 3: PCSM score requirement:  All pilot applicants must have a minimum PCSM-IFT score of 50.  The PCSM-IFT score speculates the applicant’s PCSM score after completion of IFT.  To determine the PCSM-IFT score, refer to http://www.aetc.randolph.af.mil/sas/pcsm/ (the PCSM website), and navigate through the website to find your applicant's PCSM results.  Using the Printer Friendly Page, locate the Speculated Scores Based On Additional Flight Hours table, and refer to Column 5 to determine the applicant's PCSM-IFT score.  If the applicant has more than 60 flying hours use the applicant’s actual PCSM score located on top.  Refer to Attachment 5 for examples of eligible and ineligible PCSM-IFT scores.  It's essential to use the Printer Friendly Page to calculate the PCSM-IFT correctly.

Note 4: The following degrees qualify to meet a Critical-Technical panel: 
· Electrical Engineering degrees (ABET accredited)

· Meteorology, Atmosphere Science, or Active Duty AF applicants who possess the following criteria:  Currently performing in the 1W0XX career field with forecasting experience, an awarded Community College of the Air Force (CCAF) degree in Weather Technology, and a non-specific accredited bachelor degree.  Refer to AFMAN 36-2105, Officer Classification, for qualifying course work.

Note 5: The following degrees qualify to meet a Technical panel:

· All ABET Engineering degrees except for Electrical Engineering (ABET accredited)

· Architecture

· Chemistry

· Computer Science 

· Computer Engineering Technology (ABET Accredited)

· Electrical Engineering Technology (ABET Accredited)

· Electronic Engineering Technology (ABET Accredited)

· Math

· Physics

 

(Engineering Technology degrees DO NOT qualify for Air Force engineering Air Force Specialties (AFS) 32E1X or 62E1X.  These degrees do qualify for AFS 33S1, Communications-Computer Systems. Technical credit will be given to recruiters based on the AFS of a candidate at EAD.  This means that a candidate selected from a rated or non-tech panel and classified into a Technical AFS will result in Tech credit.  For example, an applicant with a Business major who is selected off the Non-tech panel and classified into AFS 63A1 results in Tech credit at EAD.)

 

Note 6: TDSP does not apply to Active Duty Air Force applicants.  TDSP is only for civilians with Electrical Engineering (ABET), Meteorology, or approved Atmospheric Science accredited degree programs.  

Note 7:  See paragraph 6 and Attachment 2, paragraph 20.5., for age waiver consideration criteria.

6.3. Non-Rated applicants can only select "other" as their program choice on AF Form 56, 

page 1.  They may request consideration for up to 3 AFS choices.  Do not list rated and non-rated program choices on the same application.  You must list the utilization field titles (not codes).

 

6.5. Pilot applications: All Pilot applicants must take the Basic Attributes Test (BAT)

in addition to the AFOQT. It is critical that Pilot applicants be given a copy of the BAT information sheet before taking the BAT.  Pilot applicants must take the BAT NLT two weeks prior to the OTS application cut-off date.  Any questions regarding the BAT can be answered by calling HQ AETC SAS/CS office at DSN 487-4529/4201 or commercial (210) 652-4529/4201. 

 

The BAT, AFOQT Pilot score, and flying hours are combined to calculate the Pilot Candidate Selection Method (PCSM) score.  The PCSM score is used to predict an applicant’s probability of completing pilot training and is used by BOT board members as a part of evaluating the whole person concept.  All Pilot applicants must have a minimum PCSM-Initial Flying Training (PCSM-IFT) score of 50.  The PCSM-IFT score speculates the applicant’s PCSM score after completion of IFT.  Additional flight hours will increase the applicant's PCSM score.  Applicants can visit the PCSM website to update their flight hours (www.aetc.randolph.af.mil/sas/pcsm). See Table 1, Eligibility Updates, for minimum requirements and Attachment 5, PCSM-IFT Score Determination Examples, for detailed instructions.  

 

Only rated applicants can list two program choices.  Rated applicants who meet the offered critical specialty programs can list “other” as a choice and select a critical specialty as another choice.  Rated applicants will be considered for their 1st choice only on their first board. If non-selected, they will be considered for their 1st and 2nd choice on the second board.  An exception would be for applicants who are only eligible to meet one board due to age.  Age-critical applicants can meet up to two choices on their first board if only meeting one board.   

Note: Rated applications will not automatically meet the Non-critical board.  Rated non-selects can apply for the Non-Critical board 180 days from their final non-selection status date or withdrawal.

6.5.  Application Submission: Applications are mailed to the processors at AFRS/RSOCA.  

Applications with errors are held in suspense until the errors are corrected and the application is updated to "board ready" status.  Applications that are in suspense for two boards will be returned to the squadron. Mail applications to: HQ AFRS/ RSOCA, 550 D Street West, Suite 1, Randolph AFB TX 78150-4527.  Be sure to track your mail (via Fed-Ex, UPS, etc.).  Fax corrections to the processors at DSN 665-4916 or commercial (210) 565-4916.  Counselors can contact the processors at DSN 665-0325/26/29/30 or commercial (210) 565-0325/26/29/30.  Attachment 6, BOT Civilian/Prior Service Application Checklist, is mandatory and must be accomplished and included in each BOT application.

 

7.  BOT Board Process:  The OTS selection board is comprised of 10 Air Force colonels or colonel (selects).  There are five colonels assigned per subprogram.  Due to volume and needs of the AF, subprograms are divided and dispersed into several specific panels. Rated officers will evaluate all rated applications and may evaluate Critical-technical applications as needed.  All non-rated officers will evaluate all non-rated subprogram applications.  Each board member on their respective panel will review and score each record on a scale of 6 to 10.  Since 5 colonels will evaluate each application, it's essential that applications are well prepared and reviewed for accuracy.   The quality of an application may affect selection outcomes.  Selection numbers are based on AFRS Line Officer Accession requirements established by AF/DPLT.

 

7.1. Notification of Board Results:  HQ AFRS/RSOCL notifies the BESO/Counselor via e-mail of all selects and non-selects. BESO/Counselor’s immediately notify squadron commanders of the results upon receipt of the release message.  Squadron commanders immediately notify their applicants.  Refer to notification procedures listed in each release message.

7.2. The number of selected applicants is based on overall Training Personnel Requirements (TPR) by program.  HQ AFPC classifies by specific AFSC requirements of the TPR.

7.3. A Public release is made approximately 3 duty days after the official release, and is posted on the AFRS website (http://www.afrecruiting.com/news-releases.asp)

8. Post Selection: 

 

8.1. Security Clearance: BOT shippers must have a current security clearance (SSBI or NACLC) and their final official college transcripts (reflecting degree conferred date) prior to arriving at BOT.  IAW AFI 36-2013, Table 4.1, Rule 1B, Note 2, ensure the selectee has the proper security clearance.  Note:  The ENTNAC has been replaced with the National Agency Check With Local Check and Credit Check (NACLC).  At a minimum, all selects other than those requiring a Top-secret clearance must have a NACLC initiated prior to attending BOT.  Top-secret clearances must be initiated for all selectees with AFSC 13XX, 14N1, 15W1, 21M1, 71S1, or 92XX ("XX" means all specialties within that numeric series).

8.2. Personnel Reliability Program (PRP): AFI 36-2104, Nuclear Weapons Personnel Reliability Program, requires all newly appointed lieutenants in AFSC 31P1, Security Forces, to be screened for the PRP.  For BOT prior service personnel, this screening should be done when the selectee receives initial notification of being selected into AFSC 31P1.  A BOT class assignment will not be awarded until PRP screening is complete and submitted. This screening should be accomplished utilizing AFI 36-2104, Attachments 6 and 7, and completing AF Form 286.  Upon completion, forward the AF Form 286 to HQ AFRS/RSOCL with selectee’s BOP.   If during the screening, potentially disqualifying information (PDI) surfaces, forward the AF Form 286 and the PDI to HQ AFPC/DPPAO, 550 C Street West, Ste 10 Randolph AFB TX 78150-4712, in a separately sealed envelope within a mailing envelope.  Mark inside envelope with “For Mrs. Sharon Restivo’s EYES ONLY”. This information will be evaluated and a PRP determination made.  If necessary, reclassification action will take place at that time, based on AF needs.

8.3. Rank: IAW AFI 36-2013, Table 4.3, Rules 1-4 (A&B), Notes 1&2, MPF must ensure selectee has appropriate rank prior to attending BOT (as applicable).

8.4. Base Of Preference (BOP): BOP "dream sheets" for 13B1, 13S1, 14N1, 92T0, and 92T1 will be accomplished during technical training.  Applicants assigned to all other AFSCs can submit their BOP list (usually five choices).  Counselors must forward this list using an applicant's completed AF Form 4057, e-mail, Memo For Record (MFR), MilPDS Records Review Listing (RRL), or PC III printout.
8.5. Health and Awareness Center (HAWC)/Orderly Room Weight Standards Worksheet:  Due to a number of officer trainees being returned to their base as a result of exceeding weight standards, all selects must submit a HAWC/Orderly Room Weight Standards Worksheet prior to assignment of a BOT class.  The worksheet must be accomplished after selection notification and must have an endorsement from member’s unit commander.  Ensure signature block includes unit and DSN and that unit commanders understand that endorsement of worksheet acknowledges member meets current AF standards.  Commanders have discretionary control to delay endorsement of a weight standards worksheet if member is considered to be too close to exceeding AF standards.  Counselors must forward the worksheet to HQ AFRS/RSOCL (see Attachment 11).
8.6. Rated and Operational AFSC Medical Physical Examination: Applicants selected for AFS 92T0, 92T1, or 13XX must upgrade their AF Form 422 with a flight surgeon within 45 days of selection notification.  Pilot and Navigator applicants should schedule their physicals in advance. (See sample request letter provided at attachment 9.  If the physical is forwarded to HQ AETC/SG electronically, send a copy of final AETC/SG certification to HQ AFRS/RSOCL via email or fax.  RSOCL requires an original and two copies of supplemental upgrades from a Military Treatment Facility (MTF) signed by the flight.  Refer to Attachment 8, Physical Upgrade Supplemental Checklists, to provide MTF upgrade requirements for the various rated requirements.  Note: Officer selects currently medically qualified in a flying status equivalent to the officer AFS being accessed only need to provide a copy of their Flying Physical Health Assessment (PHA) and a current AF FM 422.

8.6.1. For those submitting initial flying or upgrade physicals, send the original and two copies to HQ AFRS/RSOCL within 45 days of receiving selection notification.  Within 2-4 weeks AETC/SGPS returns the physical to RSOCL.   RSOCL sends an assignment date recommendation to HQ AFPC/DPPAO (Line Officer Accessions), based on selectee’s availability date.  HQ AFPC/DPPAO begins the assignment action and notifies the selectee’s MPF by message NLT 30 days prior to ship date.  The assignment process follows normal PCS procedures.

8.6.2. Physicals are valid for three years from exam date.  Mail original and two copies to:  HQ AFRS/RSOCL, 550 D Street West, Suite 1, Randolph AFB, TX, 78150-4527

8.7.  Medically Disqualified Rated/Operations Applicants Selected for BOT: Applicants disqualified for one Rated specialty (Pilot, Navigator, or ABM) may be reclassified into another Rated specialty, if qualified (i.e. if applicant doesn't meet Pilot standards, but still qualifies for ABM standards, he/she may request reclassification into ABM).  Reclassifications from one Rated specialty to another Rated specialty are based on the needs of the Air Force.  However, if applicants are disqualified from all three Rated specialties or any of the 13XX specialties, then applicant's select status must be withdrawn.  If qualified for non-rated specialties, applicants may resubmit a non-rated application as soon as their 180-day wait period has passed, IAW AFI 36-2013.  If member is disqualified for commissioning in all AFSCs, selection will be withdrawn.

 

8.8.  BOT Video: All BOT shippers must watch the Touch The Sky video/CD ROM or 

the recently released BOT video.  Also, shippers must read the information posted on the OTS website (http://ots.afoats.af.mil) 7-14 days prior to their trip to OTS.  

 


8.9. Declinations or Changing Availability Date: Education counselors will notify AFRS/RSOCL within seven days of receipt of a written notification by an applicant who has expressed an intention to decline or change his/her availability date.  The written notification must include an endorsement from the member's commander, reflecting approval or disapproval.  Timeliness is the key.  Each request will be handled on a case-by-case basis, based on AF needs.  



8.10. Chain of Command:  Applicants are not allowed to contact HQ AFRS/RSOCL directly.  They must direct all questions and correspondence through their education counselor.  The counselor should brief this rule to the applicant during the first interview.  Advise the applicant of an alternate point of contact, if necessary.  If everyone in the education office is unavailable for an extended period of time, the applicant can channel questions to his/her squadron commander or first sergeant.  Education counselors may direct all questions to AFRS/RSOCL via email.  Use the AFRS/RSOCL office email address for all correspondence (afrsots@rs.af.mil

).  Phone calls to AFRS/RSOCL should only be made for urgent matters.  

8.11.  Refer to Attachment 13 for Frequently Asked Questions (FAQ).  Counselors who would like to add new questions to this section may send such requests via email to: afrsots@rs.af.mil
KEY TERMS/ACRONYMS

 

AFOQT - Air Force Officer Qualifying Test.  This test is administered to all applicants applying for Air Force line officer commissioning programs.  The AFOQT may ONLY be taken twice (6-month interval). Applicants may request a waiver for a 3rd test if they have an appropriate  justification. Refer to AFI 36-2605, Attachment 2, for AFOQT waiver processing.  Refer to AETCI 36-2002, paragraph 3.6 and table 4.3, rule 4, for information on standards and waivers.  AFOQT scores can be verified on the Internet at http://www.afpc.randolph.af.mil. Select Officers then AFOQT Test Scores, and include a printout of the AFOQT scores in the application.

 

ADSC – Active Duty Service Commitment.  Commitment is 4 years from date of commissioning for all OTS candidates.  Pilot candidates incur an additional ADSC of 10 years from the date they earn their aeronautical rating. Navigator and Air Battle Manager candidates incur an additional ADSC of 6 years from the date they earn their aeronautical rating. 

 

IFT – Introductory Flight Training was developed to lower attrition rates at Specialized Undergraduate Pilot Training (SUPT) and is scheduled immediately after OTS.  Individuals without a Private Pilot License (PPL) must complete 50 hours of flying, fly solo prior to attaining 25 hours, and earn a PPL during the 50 hours. Individuals with a PPL must complete a specified amount of flying (based on a matrix) and complete a flight review.   

 

NIFT  - Navigator Introductory Flight Training is required for all navigators as of 1 Jan 02 and is scheduled immediately after OTS.   

 

GOALS - The overall Air Force officer accession goal is established by Air Staff using authorized officer end strength and predicted retirements/separations.  AFRS OTS goal is determined by HQ AFPC and is categorized by program and OTS class.  

 

PRIOR SERVICE - For the purpose of OTS, prior service means a person who has previous service (6 or more months of Active Duty) as a member of a Regular component of the US Armed Forces and is not currently in the Regular Air Force.

 

URT – Undergraduate Rated Training encompasses Undergraduate Pilot Training (UPT), Undergraduate Navigator Training (UNT), and Air Battle Manager Training. Pilot, Navigator and ABM career fields are commonly referred to as rated.  Applicants must enter URT prior to age 30. 

 

BAT - Basic Attributes Test.  It is a computerized battery of psychomotor tests.  It is used as an aid in the selection of pilot candidates.  All pilot applicants must take the BAT.

 

PCSM – Pilot Candidate Selection Method.  This is an index that quantifies a pilot candidate’s aptitude for success at UFT.  Refer to the PCSM website for more details (http://www.aetc.randolph.af.mil/SAS/pcsm).   For more information on PCSM-IFT - Pilot Candidate Selection Method Introductory Flight Training, refer to Table 1, Note 3.

Attachment 1
 APPLICATION INSTRUCTIONS

A. Application Documents and Layout Instructions

	INSIDE AFRS FORM 1360 
	Items Enclosed loosely
	Attached with Clasp on Right Side of AFRS Form 1360
	Placed Under Clasped Documents
	Inside Brown Folder

	AFRISS Waiver Remarks (If Civilian applicant)
	X
	 
	 
	 

	Approved AETC Form 1415 (If Civilian applicant)
	X
	 
	 
	 

	Waiver Memorandum Request (If Active Duty Air Force applicant)
	X
	 
	 
	 

	Waiver Supporting Documents (i.e. court documents, FED, DRED, AF Form 3070, AF Form 366, etc.)
	X
	 
	 
	 

	Profile - Mandatory Format
	 
	X
	 
	 

	AF IMT 56 
	 
	X
	 
	 

	Rated - PCSM Web Printout 
	 
	X
	 
	 

	Rated – Copy of Pilot License 
	 
	X
	 
	 

	Letter of Recommendation 
	 
	X
	 
	 

	Enlisted Performance Reports, Performance Reviews, etc. 
	 
	X
	 
	 

	AETC 1413, If Applicable 
	 
	 
	X
	 

	Transcripts, All Accredited Colleges/Universities 
	 
	 
	X
	 

	Brown Folder Label with Last Name, First Name, SSAN, and Squadron (place on top outside left corner)
	 
	 
	 
	X

	Final Application Checklist 
	 
	 
	 
	X

	AFRISS QC Data Report  (AFRS/RSOCA will print for ADAF)
	 
	 
	 
	X

	AFOQT Web Printout 
	 
	 
	 
	X

	GPA Worksheet Printout 
	 
	 
	 
	X

	Record Review List (MilPDS Version reflecting Code 5)
	 
	 
	 
	X

	Service Documents 
	 
	 
	 
	X

	AF Form 2030 
	 
	 
	 
	X

	DD Form 368,Conditional Release, if required
	 
	 
	 
	X

	AF Form 56 Copy 
	 
	 
	 
	X

	AF Form 422 (If ADAF applicant)
	 
	 
	 
	X

	MEPS Commission Qualified Physical (Only if Civilian Applicant, includes all components other than ADAF)
	 
	 
	 
	X

	Rated - FC Physical  (If older than 28 1/2)
	 
	 
	 
	X


B.  INSTRUCTIONS FOR COMPLETING APPLICATION

1.  AFRS Form 1360 (Jun 04 version) Commissioning/Appointment Application

1.1. Ensure the applicant’s last name, first name, MI, and SSAN are completed on the top of the form (typed or printed).

1.2. Complete Applicant Information Section, with exception of gray area.  Lower half is for HQ AFRS/RSOCL use only.  Annotate the PCSM-IFT score in the PSCM score section (rated section of the folder).

Attachment 2

(Page 1 of 12)

2. APPLICANT PROFILE (Mandatory Format - see sample below) 



2.1. The OTS Applicant Profile is mandatory for all applicants.  



2.2. Maximum length, 2 pages, plain paper, Times New Roman, 11/12-font size only.

2.3. Clarification Statement is no longer authorized.  Applicant needs to address concerns on IMT 56, Item 22.


Attachment 2

(Page 2 of 12)

3. ONLINE AF IMT 56 - Reserved (estimated to be released/activated Dec 04) - Application for Training Leading to a Commission in the United States Air Force.
Attachment 2 

(Page 3 of 12)

4. Online AF IMT 56 Quality Check – Type all entries, except where otherwise indicated.

4.1 Section I, Page 1:
4.1.1. Ensure Items 1 – 9 are complete and correct for the program the applicant is applying for.  Rated applicants must mark Item 7.D., Volunteer for Flying Duty.

4.1.2. Ensure AFOQT scores on AF IMT 56 match applicant’s AFOQT website printout. 

4.1.3. Ensure applicant meets minimum AFOQT requirements for appropriate program.

4.1.4. If applying for a rated program, ensure applicant does not apply for more than two 

choices.  Ensure applicant’s first choice is the most competitive program (pilot being the most competitive, and navigator being the least), unless applicant is adamant about his/her choices.  

4.2 Section I, Page 2:
4.2.1. Review Items 10 – 18 and ensure remarks are placed on page 7, Continuation Sheet, when required.

4.2.2. Item 11. A waiver is required on applicants that have previously disenrolled from a commissioning program. Waiver must include an applicant statement, unit commander's endorsement, copy of applicant’s DD Form 785 (DD Form 214 for Navy OCS), and any additional supporting documents.  List any previous applications for commissioning programs even if not selected.  If applicant was enrolled in AFROTC, but not on contract, provide an explanation in the remarks section, indicating applicant wasn't on contract and why applicant chose not to continue in commissioning program (be specific).  If AFROTC detachment can't locate records, contact HQ AFROTC, Disenrollment Section, at (334) 953-6463 (or 0263, 3286, 7781).  DSN prefix is 493.  They require a signed, applicant consent form. If member is currently in active duty after disenrollment from the USAFA or AFROTC a DD FM 368, Conditional Release is required from AFPC/DPPAEQ, DSN 665-3569.  Refer to Attachment 2, paragraph 20, for waiver info.  
4.2.3. Ensure Item 15 is clear and concise. List all offenses including any Article 15 action received.  Note: Receipt of an Article 15 requires a morals waiver.  Under “Disposition of charge”, be specific (“Paid fine” is not a disposition, “Paid $115 fine” is specific).  Use the Remarks section (Item 16), if more space is needed.  Consult the BESO Counselor for waiver requirements for any of the offenses.  In the court column type “traffic court” for traffic ticket offenses even if payment was made by mail.  If waiver is required, refer to Attachment 2, paragraph 20, for guidance.

4.2.4. Item 18. If the answer is yes, ensure Financial Eligibility Determination (FED) is included in the application (see Attachment 7, FED for Active Duty Applicants).

4. 3 Section I, Page 3 & 4

4.3.1. Ensure Items 19 – 23 are completed, when applicable. Final AF IMT 56 must have handwritten initials next to applicable statements.  Enter "NA" next to non-applicable statements (don't use quotes).

4.3.2. Item 22.  Applicants are to write this in paragraph format.  Both rated and non-rated applicants are to state their objectives and reason for desiring an Air Force commission and address any concerns they may have about their applications (i.e. low AFOQT, GPA, and/or PCSM scores). Rated applicants will also use this space to express why they wish to be a rated officer in addition to the above requirements. (Note: AF Form 215 is no longer required.)  Ensure applicants initial next to Age Statement pertaining to their application.
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4.4. Section II, GPA

4.4.1. In Item 24, ensure GPA calculation includes all accredited courses from all 

accredited institutions attended by the applicant.  GPA needs to include all courses; this also applies to initial courses when courses are repeated.  All letter grades given for test results must also be include in the GPA calculation.  Follow the instructions on the form.

4.4.2. In Item 24, note that graduate or higher education no longer requires a second page five. List graduate or higher level education on page 7, Continuation Page.  List the name of the institution, type of program (i.e. MS, MBA, PhD), and cumulative institution GPA.

4.4.3. Counselor signs item 25, validating all information is accurate in sections I & II.

4.4.4. Include an accurate Online GPA Worksheet (when available) or a completed Excel GPA Worksheet in all applications.  GPAs are computed on a 4.0 scale.  If you need to update an applicant's GPA, and the Online GPA Worksheet is no longer available, use the Excel Spreadsheet located on the AFRS website.  Place a copy of the completed GPA Worksheet inside the brown folder.  
4.5. Section III – Commander’s Interview/Evaluation

 

4.5.1. Item 26 - Non-Native English Speaking (NES) Identification Statement. The unit commander (interviewer) determines if applicant is an NES applicant.  An NES applicant is anyone whose primary language spoken at home as a child was not English.  If the commander indicates that the applicant does not demonstrate English speaking and/or comprehension abilities at a level that will allow the applicant to function effectively as an Air Force officer, the commander must explain to the applicant that, if selected for a commissioning program, he/she must satisfactorily complete the English Comprehension Level Test and the Defense Language Institute English Language Center interview.  In addition, the commander must advise the applicant that failure to achieve qualifications within 45 days of selection notification will result in withdrawal of the selection. Refer to Attachment 12 for NES Processing Actions.

4.5.2. Item 28, A - Ensure all waivers are listed.

4.5.3. Item 28, B - Self-explanatory.

4.5.4. Item 28, C - Self-explanatory.

4.5.5. Item 28, D - J - Interviewer rates accordingly.

4.5.6. Item 28, K  - Bullet format is mandatory.  Unit commander (interviewer) provides comments and recommendations for rated and non-rated duty in this section (entries are mandatory).  If the commander is not available, the acting commander may complete interview; however, acting commander must include a copy of the orders reflecting he/she is the acting commander.  Use hard-hitting bullets that tell a story and quantify or stratify if possible (i.e. “Best I’ve seen”, “Top 5% of applicants interviewed”, etc.) Honest evaluations are a must.  Ensure the commanders are aware of any waivers that may be required.  If the unit commander is a Captain or below, then the interview must be endorsed by a field grade officer in the applicant’s chain of command.  It is important that the commander acknowledges critical information when recommendation does not match information in the application (i.e. low GPA, poor EPR ratings, etc.).  
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Acknowledging these items validates that the commander has reviewed the information contained in the application and still recommends the applicant for BOT.  The commander should request a review of the applicant’s master personnel file for derogatory information.  The file is maintained at the AF Personnel Center (AFPC/DPSAMP).  Fax the request to (210) 565-4021 (DSN: 665-4021).  Be sure to provide the applicant’s SSN, reason for request, and a return fax number.
4.6. Section IV - Indorsing Official: Only use this section when interview is conducted by a captain or below.

4.7. Section V – Continuation Sheet (if necessary)

4.7.1. Only use this for Items 10, 11, 13, 14, 15, 17, 18, and 24.

4.7.2. Make sure each entry has the correct item referenced.  Any comments must be dated and initialed by the applicant.

4.7.3. If you don’t have enough room on page 1 of AF IMT 56, use the continuation sheet to provide MPF and BESO addresses.  Use a format similar to the example below.

	MPF

Contact MPF for the unit’s PAS code.
1 MSS/DPM

1234 A Street, Ste 2

Your AFB ST 12312-9876

DSN XXX-XXXX (Outbound and Assignments) 

Fax XXX-XXXX
	BASE EDUCATION OFFICE

 1 MSS/DPE

1234 A Street, Ste 2

Your AFB ST 12312-9876

DSN XXX-XXXX Fax XXX-XXXX

	My signature block:


My Counselor, GS-09, DAFC

Guidance Counselor

My email address: first.last@base.af.mil
	MAILING ADDRESS FOR APPLICATIONS :

HQ AFRS/RSOCA
550 D Street West Ste 1 

Randolph AFB TX 78150-4527

Additional info for express mail:

Building 491, Room 121

Commercial phone number (210) 652-4854/2532


5.  AF FORM 215, AIRCREW TRAINING CANDIDATE DATA SUMMARY 

No longer required – applicant will address rated issues (i.e. desire to be a pilot) on AF IMT 56. 

6.  PRIVATE/COMMERCIAL PILOT LICENSE

Pilot candidates must include a copy of all pilot licenses in the application.

7. PSCM WEBSITE PRINTOUT  - Include in pilot applications only (replaces Flying Hours Computation Worksheet (no longer required) and is placed in AETC Form 1360).  Refer to the PCSM website link to obtain printout. 

8.  LETTER OF RECOMMENDATION (LOR) (See sample below) - Letter must be within applicant's chain-of-command, no higher than the senior rater (normally the wing commander).  Although the LOR is optional, it adds to the “whole person” concept.  The LOR tells board members more about the individual’s character and potential for commissioning.  The unit commander should not write the LOR, since he/she already performed the interview.  Note: (Refer to AFI 36-2406, 1 Jul 2000, Attachment 1, Section "Terms", Page 144, Senior Rater (Officer) or contact MPF to determine who the organization’s senior rate is when not assigned to a wing). 
 The LOR should be addressed to the Air Force Officer Selection Board.  The LOR adds to the “whole person” concept.  The best person to write an LOR is one who has a working knowledge of the applicant; attesting to applicant's character, morals, standards, and potential.  Individuals writing an LOR should state their relationship to the applicant and use specific examples they have observed leadership, moral character, talents, accomplishments, etc.  Don't use a senior officer if he/she doesn't personally know applicant (it will reflect in overall rating).
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9. CURRENT/PRIOR SERVICE RECORDS – APRS, EPRS, PERFORMANCE REPORTS

9.1.  All records are required, regardless if from previous service in another branch.

9.2.  Mandatory - Copies of all Performance Reports/APRs/EPRs/LOEs (Head-to-Foot).

9.3.  Include derogatory information with waiver documents (Article 15 actions, etc.).

9.4.  Copies of all undeleted DD Form 214s are required (NGB 22 for prior Guard).  

9.5.  Discharge orders are required for prior Reservists.

9.6.  Do not include letters of appreciation, commendations, awards…(list in the profile).

9.7.  Include all DD Form 4s on ADAF applicants.

Prior Service applicants must request their military records using SF 180.  Fax SF 180 requests to (314) 538-2875. Contact the AF Liaison at (314) 538-2876 if you need assistance.

 

10.  AETC FORM 1413 (VERIFICATION OF SCHEDULED DATE OF GRADUATION)

10.1. AETC Form 1413 must include projected graduation date, classes needed to complete degree requirements, class standing (if available), and certification from the school registrar. 

10.2. Active Duty applicants must possess a baccalaureate degree or be within 270 days of graduation.
11.  TRANSCRIPTS

11.1. A copy of official transcript(s) must be provided from each accredited college or university attended (to include CCAF if applicable), even if only one class was taken.  Highlight the degree, major study, and date degree conferred. Do not send original transcripts with the application. The applicant will keep the original transcripts to hand-carry to BOT.  Alternatives to transcripts (stamped for “OFFICIAL USE”) may only be used to ensure applications meet the board.   Acceptable alternatives are obtaining a student copy directly from the university or a version from the Internet signed and dated by the university representative.
11.2. Refer to AETCI 36-2002, paragraph 3.4., for applicants who have graduated from a college or university not in the United States.  

11.3. There are no special instructions required to complete form.  Ensure BESO counselor’s name and organization address are listed in items 2 and 8.  Please use AETC Form 1413 instead of a registrar's letter (if possible).  As a minimum, you must have the registrar's certification signature (a raised registrar seal is not mandatory). 

11.4. Engineering degrees require accreditation by the Accreditation Board of Engineering and Technology programs (ABET).  The website is: http://www.abet.org/ 

11.5. All degrees must be regionally or nationally accredited.  Refer to the following website for details: http://www.acenet.edu/
11.6. Non-accredited colleges or universities not listed in approved sources must be evaluated and accepted for admission into a graduate program.  Refer to AETCI 36-2002, paragraph 3.4.2., for more details on how to work with non-accredited degrees.  The applicant must surrender monetary costs associated with the services provided by the credentialing agency.  
12. AF FORM 2030 (DEC 99 EDITION) USAF DRUG AND ALCOHOL ABUSE CERTIFICATE

12.1. AF Form 2030, Section II, must have the applicant’s handwritten initials - not an “x”.
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12.2. A statement of circumstances is required to any questions answered “Yes.”  Statement should be completed in the remarks section of the form or on plain bond paper.  The applicant must handwrite this statement. It must include date, circumstances, specific drug or combination of drugs used, how the drug(s) were used, what the effects were, what the residual effects were (if any) and current feelings toward drug use. The applicant must sign.

12.3. Applicants are ineligible to apply for OTS if they experimented with drugs while a member of any branch of the military.

12.4. The commander’s endorsement must be included for all “yes” responses, with the exception of marijuana usage. The statement must be signed by the applicant and endorsed by the commander for waiver action.  The commander must use the following statement:

“I have reviewed and discussed previous drug use with applicant.  I  

 (Do / Do Not) recommend continued processing.”  

13. - 16.  Reserved.
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17.  MEDICAL PHYSICAL EXAMINATION

17.1. A qualifying AF Form 422, Physical Profile Serial Report, is mandatory for inclusion in the application.  The remarks section of the qualifying AF FM 422 must read: “Based on full record review the individual is medically qualified for continued enlistment and commission.”

17.2. Rated Applicants: Rated age critical applicants (anyone between 28 ½ -29 ½) must include a Flying Class (FC) physical with submission of application (see age criteria for eligibility).  Plan in advance for anyone who is 27 ½, to schedule a physical early in the application process, since completion of a physical can take up to two or more months.  Ensure the physical exam section submits waivers in the Aeromedical Informational Medical Waiver Tracking System (AIMWTS) and does not forward physical directly to AETC/SG.  Include the original physical and two copies in the application.  If selected, AFRS/RSOCL will expedite physical processing.

      17.3.  Working copies will not be accepted (i.e. missing HIV/DAT, other tests, etc.).

17.4.  Submit two copies of flight physical for Rated applicants selected to attend BOT. 
17.5.  Complete the mandatory Rated candidate vision and refractive error standards on the BOT Active Duty AF Application Checklist (for Pilot and Navigators).  Include commissioning physical if standards are not met.

18.  RECORDS REVIEW LIST (RRL) (Mandatory for all applications):

18.1. One month prior to application submission, applicants must request RRL from orderly room, MPF, or virtual MPF.  Ensure accuracy of all information (DOS, ed level, AFSC, etc.).

18.2. One month prior to forwarding application to HQ AFRS/RSOCL, the BESO counselor must notify the MPF to place the member applying for BOT in an Assignment Availability Code (AAC) 05.  Ensure applicants sign final RRL, which has the AAC Code 05.  Code should remain valid for 12 months.  Remove code if applicant withdraws or is non-selected.       
19. DD FORM 785 - Record of Disenrollment from Officer Candidate-Type Training

19.1. This form is required on all applicants who were disenrolled from a program leading to a commission.  Applicants who are disenrolled from USAFA or AFROTC and are pending recall to Active Duty must have a DD Form 368, Conditional Release, from AFPC/DPPAEQ as part of their disenrollment waiver.  Please contact AFPC/DPAEQ (commercial: (210) 565-3569 or DSN: 665-3569).  If the applicant attended a few ROTC or USAFA classes and wasn’t on contract, a waiver is NOT required.  Only a statement from the applicant and one from the detachment stating that there was “no obligation” incurred should be included.     
19.2. Refer to AFI 36-2012, Record of Disenrollment From Office Candidate-Type Training – DD Form 785, on how and who to request this document from.  If DD Form 785 cannot be obtained then acquire a memorandum with the same information as the DD Form 785 from the appropriate authority.  Refer to paragraph 4.2.2. for HQ AFROTC phone numbers.
20. WAIVERS

20.1. The ineligibility factors covered in this section are not inclusive, but contain those that generate the most confusion.  All waiver requests are reviewed using the “whole person” concept and must be submitted using criteria found in AFI 36-2002 and AFI 36-2013.  Applicant must include a statement providing details that explain why AFRS or AFPC should approve the waiver.  Ensure unit commander’s endorsement accompanies any request for approval.  Only waiver requests with the commander's recommendation for approval are forwarded to the next level (IAW AFI 36-2013, Table 1.3, notes 1 and 2).  
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20.2. Moral Waivers – Refer to AETCI 36-2002, Chapter 4, for a list of law violations by category.  Contact AFRS/RSOCL if unsure if applicant needs Moral Waiver.

20.3. Disenrollment Waivers – Refer to Attachment 2, Paragraph 19, for guidance on DD Form 785. Waiver must provide valid reasoning for disenrollment.  

20.4. AFOQT Score Waivers – Should only be considered on exceptional applicants.  

20.4.1. Refer to Table 1, BOT Summary Of Current Eligibility Criteria.  

20.4.2. AFOQT waiver requests are not considered for RATED applicants.  

20.4.3. Applicants whose AFOQT waiver requests are disapproved cannot reapply until 180 days after final disposition of application (date of notification letter).  

20.4.4. Third time testing for the AFOQT is not authorized without an approved waiver.  Refer to AFI 36-2605, attachment 2, AFOQT for waiver processing information.  Applicants must contact the BESO Counselor for assistance in submitting a 3rd AFOQT testing waiver requests.

20.5. Age Waiver – Used for both Non-rated and Rated applicants.

20.5.1. Rated - Rated applicants are ineligible if they have turned 29 years old as of the board convening date.  Exception To Policy (ETP) requests will only be considered for Pilot or Navigator applicants who have a private or commercial pilot license, and meet the minimum Pilot Candidate Selection Method - Intermediate Flight Training (PCSM-IFT) score, rated Air Force Officer Qualification Test (AFOQT) scores, and rated Grade Point Average (GPA). See Table 1, Eligibility Updates, for minimum requirements, and Attachment 5, PCSM-IFT Determination Description and Examples.  ETP requests will not be considered for ABM applicants.  Age Coordinations no longer exist (previously used for Rated applicants who were at least 28.5 years old but less than 30 years old and submitted via email).

20.5.2. Non-rated - Do not submit Age Waivers for applicants who are age 35 or older, since they are too old and not eligible for a regular commission, IAW Title 10, Age 35 Restriction (see following website: http://www4.law.cornell.edu/uscode/10/532.html). Therefore, applicants must apply for OTS, be assigned to a class, and graduate from OTS prior to age 35.  Age waivers are only considered for applicants who are 34 years of age as of the board convening date.  All applicants requesting a waiver must include an appropriate statement in the remarks section of the AF IMT 56 or continuation sheet.  Refer to AETCI 36-2002 for guidance (or contact HQ AFRS/RSOCL). 

20.6. Time-On-Station (TOS)/Overseas Tour Time Requirements Waivers
20.6.1. Refer to AFI 36-2013, Table 1.2, Rules 6,7,8 for waiver criteria.  These waivers should be used for applicants who have special circumstances that may affect future eligibility to apply (e.g. age-critical, duty position is being contracted out, or base closure).   TOS waivers must state justification for request.  TOS waivers without unique or unusual circumstances may be disapproved.   Waivers are the exception; not the rule.


 20.7. Waiver Notes

20.7.1. Any disqualifying factor occurring after an initial board requires a waiver prior to being eligible for a second board.  

20.7.2. Waiver disapproval can be at any level of the waiver review process. 

20.7.3. HQ AFRS must be notified immediately if additional violations are discovered after selection requiring a Morals Waiver.  Any law violations requiring a waiver that were not available to board members will result in the select status of an applicant being withdrawn (IAW AETCI 36-2002, paragraph 3.19.3).
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21. COMMON ERRORS

 

- Missing signature/date

- Missing rank order of Rated and Non-rated choices in item 7 of AF IMT 56.

- Missing amount of fine paid for traffic offenses in item 15 of AF IMT 56.

- Inaccurate offense or offense doesn't make sense in item 15 of AF IMT 56.

- Missing salary and reason terminated in item 19 of AF IMT 56.

- Combined GPAs - graduate work must be listed separately on AF IMT 56, page 7.

- Missing or expired date on DD Form 368, Conditional Release.

- Misspelled words and grammatical errors throughout application.
- Missing initials in appropriate blocks on AF Form 2030 and handwritten statement.

- Missing initials in item 21 of AF IMT 56.

- Missing waiver (when in doubt, contact AFRS/RSOCL)

 

22.  HELPFUL HINTS

- Don't put each form in document protectors

- Don't send photographs

- Save the government money - only forward duplicates of forms when required

- Include a new GPA worksheet with updated transcripts

- Save time - send corrections to HQ AFRS/RSOCA (attention processor that gave suspense)

- Do not wait for release of message to update application for second board

23. USEFUL WEBSITES

http://ots.afoats.af.mil  (OTS info)

www.afpc.randolph.af.mil (Line Officer Accessions – board/class start dates, links, career briefs)

http://www4.law.cornell.edu/uscode/10/532.html  (Title 10 – Age 35 Restriction)

http://www.e-publishing.af.mil/forms/majcom.asp?org=AF (AF Forms)
www.hq.af.mil/af/saf/ia/afaao/fao (Foreign Area Officer Program)

http://www.aetc.randolph.af.mil/SAS/pcsm (To obtain PCSM scores)

http://www.afpc.randolph.af.mil (To obtain AFOQT scores go to Officers, AFOQT scores)

http://www.af.mil/news/factsheets/Joint_Specialized_Pilot.html (Undergraduate Pilot Training fact sheet)

http://www.petester.com/usaftrng.html (Pre-tester for pilot candidates)

http://www.af.mil/news/factsheets/Joint_Specialized_Navigator.html (Undergraduate Navigator Training fact sheet)

http://public.afosi.amc.af.mil/ (OSI Info)
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AIR FORCE BOT ACCESSION SPECIALTIES  
	 AFSC
	EAD Credit
	Board
	Program Job Title/ Physical Required after selection                                                     (Refer to AFMAN 36-2105 for Job Description)
	Security Clr. Type

	13B1
	Rated
	Critical
	Air Battle Management (ABM), AWACs (FC III)
	SSBI

	13D1A
	Non-tech
	Critical
	Combat Rescue Officer
	SSBI

	13D1B
	Non-tech
	Critical
	Special Tactics Officer
	SSBI

	13M1
	Non-tech
	Non-Critical
	Command & Control Ops, Air Traffic Controller (AR/ATC Upgrade)
	SSBI

	13S1
	Non-tech
	Non-Critical
	Space & Missile Ops, Satellite Command & Control (ARSMOD/SMOD), Spacelift, Missile Combat Crew, Space Surveillance
	SSBI

	14N1
	Non-tech
	Non-Critical
	Intelligence, Operations, Intelligence Applications
	SSBI

	15W1
	Critical Tech
	Critical
	Weather
	SSBI

	15W1B
	Critical Tech
	Critical
	Basic Meteorology Program (BMP) See Note 1
	SSBI

	21A1
	Non-tech
	Non-Critical
	Aircraft Maintenance/Munitions
	NACLC

	21M1
	Non-tech
	Non-Critical
	Munitions & Missile Maintenance
	SSBI

	21R1
	Non-tech
	Non-Critical
	Readiness Officer
	NACLC

	31P1
	Non-tech
	Non-Critical
	Security Forces
	NACLC

	32EXA
	Critical Tech
	Non-Critical
	Architectural Engineering
	NACLC

	32E1C
	Critical Tech
	Non-Critical
	Civil Engineer, Civil Engineering
	NACLC

	32E1E
	Critical Tech
	Critical
	Electrical Engineer
	NACLC

	32E1F
	Critical Tech
	Non-Critical
	Mechanical Engineer
	NACLC

	32E1G
	Critical Tech
	Non-Critical
	General Engineer
	NACLC

	32E1J
	Critical Tech
	Non-Critical
	Environmental Engineer
	NACLC

	33S1
	Technical
	Non-Critical
	Communications-Computer Systems 
	NACLC

	33S1A
	Critical Tech
	Non-Critical
	Communications-Computer Systems Electrical Engineer 
	NACLC

	34M1
	Non-tech
	Non-Critical
	Morale, Welfare, Recreation & Services 
	NACLC

	35B1
	Non-tech
	Non-Critical
	Band
	NACLC

	35P1
	Non-tech
	Non-Critical
	Public Affairs
	NACLC

	36P1
	Non-tech
	Non-Critical
	Personnel
	NACLC

	38M1
	Non-tech
	Non-Critical
	Manpower
	NACLC

	61S1A
	Technical
	Non-Critical
	Scientist, Analytical
	NACLC

	61S1B
	Technical
	Non-Critical
	Scientist, Behavioral
	NACLC

	61S1C
	Technical
	Non-Critical
	Chemist
	NACLC

	61S1D
	Technical
	Non-Critical
	Scientist, Physicist
	NACLC

	62E1A
	Critical Tech
	Non-Critical
	Developmental Engineer, Aeronautical Engineer
	NACLC

	62E1B
	Critical Tech
	Non-Critical
	Developmental Engineer, Astronautical Engineer
	NACLC

	62E1C
	Critical Tech
	Non-Critical
	Developmental Engineer, Computer Systems Engineer
	NACLC

	62E1E
	Critical Tech
	Critical
	Developmental Engineer, Electrical/Electronic Engineer
	NACLC

	62E1G
	Critical Tech
	Non-Critical
	Developmental Engineer, Project Engineer
	NACLC

	62E1H
	Critical Tech
	Non-Critical
	Developmental Engineer, Mechanical Engineer
	NACLC

	63A1
	Technical
	Non-Critical
	Acquisition Manager
	NACLC

	64P1
	Non-tech
	Non-Critical
	Contracting
	NACLC

	65F1
	Non-tech
	Non-Critical
	Financial Management
	NACLC

	65W1
	Non-tech
	Non-Critical
	Cost Analyst
	NACLC

	71S1
	Non-tech
	Non-Critical
	Special Investigations
	SSBI

	92T0
	Rated
	Critical
	Pilot Trainee  (Flying Class I physical)
	SSBI

	92T1
	Rated
	Critical
	Navigator Trainee (Flying Class 1A physical)
	SSBI

	Note 1:  See AF Office of Special Investigations (AFOSI) ) Attachment 9, website http://public.afosi.amc.af.mil/, and Attachment 10, Air Force Institute of Technology (AFIT) Basic Meteorology Program (BMP).  Prior to BOT application submission, applicants must meet the AFOSI requirements for accession into 71S1 or meet the BMP requirements for accession into 15W1.

	Note 2:  For 13D1A/B, applicants must be selected by the CRO or STO, Phase II boards to be classified into 13D1A/B upon BOT selection. Applicants interested in 13D1A/B refer to http://www.specialtactics.com/ for details.  Note: The STO website application process may not be current with new procedure.  Contact website STO OPR with questions.                         
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OFFICER AFSC COURSE TITLES AND LENGTHS
 

AFSC 
     COURSE  TITLE


LENGTH*

WHERE

 

13B1

AIR BATTLE MANAGEMENT
8 MONTHS
TYNDALL

13D1A

COMBAT RESCUE OFFICER
SEE http://www.specialtactics.com/
13D1B

SPECIAL TACTICS OFFICER
SEE http://www.specialtactics.com/
13M1

AIR TRAFFIC CONTROLLER
15 WEEKS
KEESLER
13S1

SPACE & MISSILE


7 WEEKS
VANDENBERG

** Followed by additional courses at Vandenberg for Missile or at Colorado for Space

14N1

INTEL




29 WEEKS
GOODFELLOW

15W1

WEATHER



14 WEEKS
KEESLER


21A1

AIRCRAFT MAINT/MUN

14 WEEKS
SHEPPARD

21R1

LOGISTICS READINESS

18 WEEKS
LACKLAND

21M1

SPACE & MISSILE MAINT

6 WEEKS
VANDENBERG

31P1

SECURITY POLICE


12 WEEKS
LACKLAND




** This will be followed or preceded by Air Base Ground Defense

32E1

CIVIL ENGINEERING

7 WEEKS
WRIGHT/PATT

33S1

COMM/COMP


13 WEEKS
KEESLER

33S1A

COMM/CMP ENG


17 WEEKS
KEESLER

34M1

MWR




6 WEEKS
WRIGHT/PATT

35P1

PUBLIC AFFAIRS


8 WEEKS
FT MEADE

36P1

PERSONNEL



5 WEEKS 
KEESLER


38M1

MANPOWER



7 WEEKS
KEESLER

61S1,62E1,
SCIENTIST, DEVL ENG

4 WEEKS
LACKLAND

63A1

ACQUISITIONS


4 WEEKS
LACKLAND

64P1

CONTRACTING


4 WEEKS
LACKLAND

65F1,65W1
FINANCIAL MANAGEMENT
13 WEEKS 
KEESLER

 

* Lengths of training are approximate.  Refer to Education and Training Announcement Website for additional information (https://etca.randolph.af.mil/)                  

 

Pilot selects may go to one of the following locations for training:

Columbus AFB, OH                    Moody AFB, GA

Laughlin AFB, TX                       Vance AFB, CA

Sheppard AFB, TX                      Whiting NAS, Fl

 

Navigator selects may go to one of the following locations for training:

 

Randolph AFB, TX                    Pensacola NAS, FL


   

 

 

 

 

Attachment 4

PCSM-IFT DETERMINATION EXAMPLES

 

EXAMPLE 1, Eligible: Applicant has more than 60 flying hours, so both the PCSM score and the PCSM-IFT score are 90.   

 

	PCSM Pilot Scores
Last SSN = 

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT Date

89
8
90
01/02/03



	*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours


	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
NA
NA
NA
NA
NA
NA
NA
NA
90
93



EXAMPLE 2, Eligible:  Applicant has 0 flying hours with a PCSM-IFT score of 68.   

 

	PCSM Pilot Scores
Last SSN = 

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT DATE 
95
0
31

6/18/2003


	*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours


	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
31
39
46
53
61
68
75
81
86
89
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EXAMPLE 3, Eligible:  Applicant has 0 flying hours and has a PCSM-IFT score of 87.   

	PCSM Pilot Scores
Last SSN = 

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT Date

89
0
55
02/03/03



	

*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours
 



	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
55
63
70
78
83
87
90
94
96
97



 

 

 

 

EXAMPLE 4, Not Eligible: Applicant’s PCSM-IFT score is 42.

 

	PCSM Pilot Scores
Last SSN = 

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT Date

80
4
35
02/03/03



	*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours


	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
NA
NA
NA
NA
35
42
50
56
64
71
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EXAMPLE 5, Ineligible:  Applicant’s PCSM-IFT score is 19.

 

 

	PCSM Pilot Scores
Last SSN = 
 

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT Date

53
2
7
02/03/03



	*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours


	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
NA
NA
7
10
14
19
25
31
39
46



 

 

EXAMPLE 6, Ineligible:  Applicant’s PCSM-IFT score is 3.

	PCSM Pilot Scores
Last SSN =  

	AFOQT Pilot
Flight Hour Code*
PCSM Score
BAT Date

66
2
1
02/03/03



	*Flight Hour Code Definitions:

	(0) 0 hours
(1) 1-5 hours
(2) 6-10 hours
(3) 11-20 hours
(4) 21-40 hours
(5) 41-60 hours
(6) 61-80 hours
(7) 81-100 hours
(8) 101-200 hours
(9) 201+ hours


	Speculated Scores based on additional Flight Hours:
(PCSM Scores will not be calculated for less flight hours than you have submitted, the table will reflect 0 ) 

	Flight Code
0
1
2
3
4
5
6
7
8
9
PCSM Score
NA
NA
1
1
2
3
5
7
9
13
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	BOT ACTIVE DUTY AF APPLICATION CHECKLIST, Page 1  (Sep 04)

	DOES APPLICANT:   (Refer to ADAF BOT Guide for notes 2-7)
	 

	1. Meet PCSM - IFT score (Pilot applicants only)    If no, is there a waiver in the application?   
	Yes/No

	2. Meet AFOQT requirements?            Yes / No       If no, is there a waiver in the application?   
	Yes/No

	3. Meet GPA requirements?                Yes / No       If no, is there a waiver in the application?   
	Yes/No

	3. Meet age requirement for program?  Yes / No     If no, is there a waiver in the application?   
	Yes/No

	4. Meet the degree discipline for program of application?   (Refer to ADAF BOT Guide, Table 1, for details)         
	Yes/No

	5. Have a qualifying AF Form 422, reflecting that applicant is qualified for continued enlistment and commissioning?    If no, applicant is ineligible to apply.                                                                                                                                                                                                     
	Yes/No

	6. Have a record of PRK surgery?                                                                                      
	Yes/No

	If yes, applicant is ineligible if surgery occurred less than 12 months ago.
	

	Program
	PCSM -IFT
	AFOQT SCORES
	
	GPA
	Degree discip-lines
	AGE

	
	
	Pilot (P)     (Note 1)
	Nav (N)  (Note 1)
	Academic Adaptability (AA)
	Verbal (V)
	Quantitative (Q)
	
	
	

	Pilot         
	50
	50 total pilot & navigator composite score with a minimum of 25 in the pilot score   
	--
	15
	10
	2.50
	Non-specific
	Apply prior to age 29

	Navigator    (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 25 in the navigator score  
	--
	15
	10
	2.50
	
	

	Air Battle Mgr             (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 10 in both the pilot and navigator score 
	--
	15
	10
	2.50
	
	

	Non-tech    (Note 2)
	N/A
	--
	--
	15
	10
	3.00
	Non-specific 
	Apply prior to age 34

	Critical Tech
	N/A
	--
	--
	15
	10
	--
	Note 4
	

	Technical
	N/A
	--
	--
	15
	10
	--
	Note 5
	

	TDSP
	N/A
	--
	--
	25
	25
	3.00
	Note 6
	

	***Refer to PGM 309 or BOT Active Duty Guide, Table 1, for notes 1 - 6
	 

	Rated Commission Physical Eligibility Criteria

	If MEPS commissioning physical does not meet the standards below, provide the appropriate Flying Class physical with a qualified MEPS physical, or provide additional medical documents (meet criteria below) with qualified MEPS physical (FC1-Pilot, FC1A-Nav, FCIII-ABM).

	 Mandatory for All Rated – Pass Color Vision & Depth Perception and have an H1 hearing profile.

	 Mandatory – All Rated candidates must meet the appropriate vision & refractive error standards below

	Vision Limits for Each Eye
	Refraction Limits

	Flying Class Type
	Distant Vision
	Near Vision
	Any
	Astigmatism
	Anisometropia

	
	Uncorrected
	Corrected
	Uncorrected
	Corrected
	Meridian
	
	

	FC1 (pilot) 

FC1A (Navigator) FCIII (ABM)
	20/70                   20/200          20/400
	20/20          20/20            20/20
	20/20          20/40                        -
	-                     20/20                  20/20
	-1.33333    -1.09091    -1
	1.5                 2                          3
	2                         2.5                              3.5
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	BOT ACTIVE DUTY AF APPLICATION CHECKLIST, Page 2    (Oct 04)

	Applicant:
	Program: Rated/Crit/Tech/ Non-Tech

	SSN:
	Squadron:

	1. Right Side of AFRS Form 1360
	2. BROWN FOLDER

	 
	Applicant Profile (2 page limit, Font Times New Roman, Font 11/12) (On Top)
	 
	Label Line 1- Last, First, MI/ SSAN                     Label Line 2 - Squadron

	 
	AF IMT 56 - Type unless otherwise noted
	 
	AFRISS Applicant Data/QC Report (N/A for ADAF)

	 
	 
	Items 1 - 5 are completed
	 
	AF Form 2030 & written statement

	
	 
	SSN, DOB, Date of Availability, Citizenship, etc.
	 
	Qualified AF Form 422 (all ADAF applications)

	
	 
	
	 
	FCI/IA/III required for rated apps 28 1/2 or older)

	
	 
	Item 6 - N/A
	 
	PCIII/ MilPDS RRL (Air Guard/AF Reserve members require AF FM 526 or equivalent)

	
	 
	Items 7A - 7C reflects correct program of application & job choice titles
	 
	Prior Service - Service documents, if required (i.e. DD Form 214/215, etc.)

	
	 
	Item 9 - AFOQT scores match Web printout. Meets minimum requirement - See Table 1 
	 
	 
	DD 214(undeleted), Discharge orders for Reserves, or NGB 22 for Guard

	
	 
	Items 10 - 18 are answered yes or no
	 
	 
	DD 785 and Disenrollment Waiver

	
	 
	All yes answers have required information
	
	 
	EPRs, Performance Reports, etc.

	
	 
	All law violations listed with disposition
	
	 
	DD Form 4 series

	
	 
	FED included in application, if applicable
	
	AFOQT website printout

	
	 
	Item 19 - Employment Complete
	 
	DD Form 368 for Reserve/Guard/IRR

	
	 
	Item 20 - Ed & Experience Complete
	 
	Copy of AF IMT 56 

	
	 
	Item 21 - Written Initials where applicable
	 
	GPA printout from Online Application Website

	
	 
	Item 22 - Confine to space provided
	 
	BOT Active Duty AF Application Checklist

	
	 
	Items 22 A - B are initialed as applicable
	 
	AF Form 3010 

	
	 
	Item 23- AF IMT 56 reviewed/applicant signed
	 
	Statement of Understanding (Sister Service only)

	
	 
	Item 24 - GPA correctly calculated. Meets minimum requirement. 
	 
	Excel GPA Worksheet

	
	 
	Item 25 - Signed by Education Counselor
	 
	Verification of Separation Data (Sister Service)

	
	 
	Section III completed
	 
	Waiver documents (must be in application)

	
	 
	NES completed and briefed to applicant (required)
	 
	 
	Applicant’s statement explaining details of waiver request

	
	 
	Waivers identified (if applicable)
	
	 
	Unit commander’s endorsement of approval

	
	 
	Mandatory statement initialed (if applicable)
	
	 
	Supporting documents (if applicable)

	
	 
	Interview is complete and in bullet format
	 
	Sexual Harassment Letter

	
	 
	Section IV - This section must be indorsed if Section III interview is from Captain or below
	The below signatures from the education office indicate the application has been quality checked by the individuals signing. You should try to have both the counselor and ESO perform a Quality Control (QC), if possible.

	
	 
	Continuation page only use for identified area
	

	 
	Letter of recommendation (no higher than senior rater in chain of command)
	Counselor performed QC.  Application meets BOT Guide application standards.  Signed:

	 
	PCSM Score Web Printout
	Counselor ______________________Date___________       

	 
	 
	Pilot applicant meets PCSM-IFT score
	

	 
	Pilot license copies
	ESO performed QC.  Application meets BOT Guide

application standards.  Signed:

	 
	AETC Form 1413, Graduation Verification
	

	 
	Transcripts, From all schools attended (graduation date highlighted) 
	ESO ____________________Date____________  
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Financial Eligibility Determination (FED) for Active Duty AF Applicants

Active Duty AF applicants require an FED when they have a history of bankruptcy.

The applicant’s unit commander must complete an FED (Refer to AETCI 36-2002, paragraph 4.14.).  You will note the paragraphs primarily address AFRS squadron procedures; however, the following is guidance on how the process works for Active Duty AF applicants:

1. The member’s unit commander needs to review the circumstances surrounding the applicant’s bankruptcy, and his/her current financial position for indications that he/she is financially sound or unsound.  The commander should speak with the unit First Sergeant, interview the applicant, and request a review of the final bankruptcy disposition letter, along with any other information needed to make a determination.  If the applicant refuses to supply all requested information, the commander will terminate FED processing, since he/she can’t make a determination without all necessary facts.  Applicant will not be eligible to apply without an approved FED.

2. After conducting the review of the member’s circumstances and current financial status, the commander’s final objective is to determine if the member currently meets AF financial responsibility requirements IAW AFPD 36-29, Military Standards, paragraph 4, and doesn’t have circumstances referenced in AFI 36-2906, Personal Financial Responsibility.

3. If the member’s commander disapproves the determination, the member is not eligible to apply for BOT.

4. If the FED is approved then the following statement, as a minimum, needs to be placed in the interview remarks block: 

“I have reviewed the financial status of (applicant’s name), and the financial eligibility determination is approved.”  

5. If the unit commander wants to expound on how the determination was arrived and emphasize his confidence that the applicant will not have future financial problems, he/she can submit a letter with his/her remarks and the above statement.

6. Applicants must use the AF IMT 56 continuation sheet to explain the circumstances of their bankruptcy.  The key is to answer any possible questions about the bankruptcy.  If board members do not understand the circumstances surrounding the bankruptcy, they will rate the application accordingly, which might affect the applicant’s competitiveness.

Note: FED is in application when meeting the board.

Attachment 7
FC I/IA Supplemental Checklist (2 pages)

Last Name: __________________________ Last 4: ___________ Date: _________________

The following items are required for the flight physical:

Note: The flight physical must be signed by a flight surgeon, dental officer, and optometrist to be considered complete.
__ Valsalva: Bilaterally, usually documented in item 17 notes.

__ Type 1 Dental Exam: With “qualified”/”disqualified” and identification of class. The dentist must sign the back of the SF 88. 

__ Chest x-ray: Results and date of test

__ ECG: Send the actual tracing with physician interpretation documented on the EKG.

__ Height: Sitting and standing.

__ Blood pressures: Sitting, recumbent, and standing.

__ Pulses: Sitting, recumbent, standing, with/after exercise, and two minutes after exercise. Note: the after exercise pulse should be >100.

__ Heterophoria:  All items: Eso, Exo, RH, LH, CT, and PC.

__ Accommodation: Documented in diopters.

__ Color Vision: The record must indicate the test used, only VTS-CV or PIP are authorized. The PIP has two acceptable versions, Dvorine or Ishihara. The documentation must state “pass” or “fail”, give the number of plates correctly read over the total number of plate (i.e. 13/14), and provide results for right and left eye separately (specify OD, OS)

__ Depth Perception: Uncorrected and if the applicant wears glasses or has refraction noted in #60, provide the corrected result. The testing method, OVT or VTA-DP must be identified as well as the line read (A-F). If the applicant fails both uncorrected and corrected, the requirements noted in AFI 48-123, Attachment 6, paragraph 6.11, must be completed, including an optometry evaluation. Initial failure of the OVT or VTA-DP requires an AETC SG waiver. The FSO is required to enter an Aeromedical Summary (AMS) into AIMWTS.
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__ Field of Vision

__ Night Vision: Usually documented as “NIBH”, not indicated by history.

__ Red Lens Test

__ Intraocular tension: Regardless of age, documented in whole numbers.

__ Amsler grid: This is often found in item 17 notes or item 42.

__ Cycloplegic refraction: The refraction is often listed in item 29, but must clearly be identified as a Cycloplegic. The accompanying optometry evaluation, usually provided in item 42, must give the mydriatic agent, amount used, and time. The optometrist must sign a statement regarding evidence of prior ophthalmologic surgery and provide their signature block.

__ Labs: Document the actual and normal values: 

· Urinalysis (albumin and glucose) with specific gravity and microscopic results (i.e. “NEG by dipstick”)

· Syphilis serology via RPR

· G6PD

· Blood type and RH factor

· Hemoglobin (HgB)

· Hematocrit (HCT)

· Sickle cell screening (HgB-S)

· Cholesterol, total (Chol)

· Low-density lipoprotein (LDL)

· High-density lipoprotein (HDL)

· Triglycerides (Trig)

· Fasting blood sugar (FBS) if the applicant has a family history of diabetes

__ Adaptability Rating for Military Aviators (ARMA): Usually found in item 41.

__ Reading Aloud Test (RAT): Usually found in item 41.

__ Denial statement: This is a separate statement regarding the applicant’s medical history. It typically states, “Examinee denies personal or family history of psychosis, use of contact lenses, history of motion sickness or disturbances of consciousness, irradiation therapy, and all other significant medical or surgical history.” This is signed by the flight surgeon and documented in either item 25 of the SF 93 or on a separate SF 600.
__ Buttock to knee measurement (BTK): Required only for pilot applicants (FCI).
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FC III Supplemental Checklist

13B1 - Air Battle Management (2 pages)

Last Name: __________________________ Last 4: ___________ Date: _________________

The following items are required for the flight physical:

Note: The flight physical must be signed by a flight surgeon, dental officer, and optometrist to be considered complete.
__ Valsalva: Bilaterally, usually documented in item 17 notes.

__ Type 2 Dental Exam: With “qualified”/”disqualified” and identification of class. The dentist must sign the back of the SF 88. 

__ Chest x-ray: Results and date of test

__ ECG: Send the actual tracing with physician interpretation documented on the EKG.

__ Height: Sitting and standing.

__ Blood pressures: Sitting, recumbent, and standing.

__ Pulses: Sitting, recumbent, standing, with/after exercise, and two minutes after exercise. Note: the after exercise pulse should be >100.

__ Heterophoria:  All items: Eso, Exo, RH, LH, CT, and PC.

__ Color Vision: The record must indicate the test used, only VTS-CV or PIP are authorized. The PIP has two acceptable versions, Dvorine or Ishihara. The documentation must state “pass” or “fail”, give the number of plates correctly read over the total number of plate (i.e. 13/14), and provide results for right and left eye separately (specify OD, OS)

__ Depth Perception: Uncorrected and if the applicant wears glasses or has refraction noted in #60, provide the corrected result. The testing method, OVT or VTA-DP must be identified as well as the line read (A-F). If the applicant fails both uncorrected and corrected, the requirements noted in AFI 48-123, Attachment 6, paragraph 6.11, must be completed, including an optometry evaluation. Initial failure of the OVT or VTA-DP requires an AETC SG waiver. The FSO is required to enter an Aeromedical Summary (AMS) into AIMWTS.

__ Field of Vision

__ Night Vision: Usually documented as “NIBH”, not indicated by history.

__ Intraocular tension: Regardless of age, documented in whole numbers.
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__ Labs: Document the actual and normal values: 

· Urinalysis (albumin and glucose) with specific gravity and microscopic results (i.e. “NEG by dipstick”)

· Syphilis serology via RPR

· G6PD

· Blood type and RH factor

· Hemoglobin (HgB)

· Hematocrit (HCT)

· Sickle cell screening (HgB-S)

· Cholesterol, total (Chol)

· Low-density lipoprotein (LDL)

· High-density lipoprotein (HDL)

· Triglycerides (Trig)

· Fasting blood sugar (FBS) if the applicant has a family history of diabetes

__ Adaptability Rating for Military Aviators (ARMA): Usually found in item 41.

__ Reading Aloud Test (RAT): Usually found in item 41.

__ Denial statement: This is a separate statement regarding the applicant’s medical history. It typically reads “examinee denies personal or family history of psychosis, use of contact lenses, history of motion sickness or disturbances of consciousness, irradiation therapy, and all other significant medical or surgical history.” This is signed by the flight surgeon and documented in either item 25 of the SF 93 or on a separate SF 600.
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13M1 - Air Traffic Control (ATC) Supplemental Checklist (1 page)

Last Name: __________________________ Last 4: ___________ Date: _________________

The following items are required for the flight physical:

Note: The flight physical must be signed by a flight surgeon to be considered complete.
13M1, Command & Control, Air Traffic Controller

__ ECG: Send the actual tracing with physician interpretation documented on the EKG.

__ Color Vision: The record must indicate the test used, only VTS-CV or PIP are authorized. The PIP has two acceptable versions, Dvorine or Ishihara. The documentation must state “pass” or “fail”, give the number of plates correctly read over the total number of plate (i.e. 13/14), and provide results for right and left eye separately (specify OD, OS).

__ Depth Perception: Uncorrected and if the applicant wears glasses or has refraction noted in #60, provide the corrected result. The testing method, OVT or VTA-DP must be identified as well as the line read (A-F). If the applicant fails both uncorrected and corrected, the requirements noted in AFI 48-123, Attachment 6, paragraph 6.11, must be completed, including an optometry evaluation. Initial failure of the OVT or VTA-DP requires an AETC SG waiver. The FSO is required to enter an Aeromedical Summary (AMS) into AIMWTS.

__ Field of Vision

__ Night Vision: Usually documented as “NIBH”, not indicated by history

__ Heterophoria:  All items: Eso, Exo, RH, LH, CT, and PC.

__ Red Lens Test

__ Intraocular tension: Regardless of age

__ Labs: Document the actual and normal values: 

· Cholesterol, total (Chol)

· Low-density lipoprotein (LDL)

· High-density lipoprotein (HDL)

· Triglycerides (Trig)

__ Adaptability Rating for Air Traffic Control (AR-ATC) or for Control Duty (AR-CD): Usually found in item 41.
__ Reading Aloud Test (RAT): Usually found in item 41.





Attachment 8

             (Page 5 of 6)

SMOD Supplemental Checklist

Last Name: __________________________ Last 4: ___________ Date: _________________

Active Duty: 13S1, Space & Missile Operations

__ Current AF Form 422 stating, “member is medically qualified for continued enlistment and commissioning IAW AFI 48-123, A2” or a current ‘commissioning’ physical.

Plus:

Option #1:

__ Color Vision: The record must indicate the test used, only VTS-CV or PIP are authorized. The PIP has two acceptable versions, Dvorine or Ishihara. The documentation must state “pass” or “fail”, give the number of plates correctly read over the total number of plate (i.e. 13/14), and provide results for right and left eye separately (specify OD, OS).

__ Labs: Document the actual and normal values: 

· Cholesterol, total (Chol)

· Low-density lipoprotein (LDL)

· High-density lipoprotein (HDL)

· Triglycerides (Trig)

__ Adaptability Rating for Space and Missile Duty (AR-SMOD)
__ Read Aloud Test (RAT)

__ Certification by the local MTF that the member is medically qualified for Initial Space and Missile Duty, signed by the locally designated flight surgeon
Option #2:

__ Current AF Form 422 stating, “Member is medically qualified for Initial Space and Missile Duty” signed by the locally designated flight surgeon. This form may be combined with that identifying the member as qualified for commissioning or presented as a second document.
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POINT PAPER

ON

AFOSI OTS ACCESSIONS PROGRAM

 

· The Air Force Office of Special Investigations, AFOSI, is the Air Force’s criminal and 

counterintelligence investigative agency, providing Air Force commanders with threat information so they can appropriately protect their resources. 

· AFOSI employs approximately 400 officers around the world.  

· AFOSI accepts officers directly from all commissioning sources, including Officer 

Training School.  Selection is competitive for all categories, and the application procedures are unique to AFOSI and need to be accomplished prior to the applicant’s meeting the OTS selection board. AFOSI conducts semi-annual screening boards for OTS candidates.

· Acceptance into AFOSI from OTS has historically been limited to current enlisted agents 

who are selected for OTS.  However, with the recent increase in the OTS accession numbers, the opportunities for persons who were not previously agents in AFOSI to successfully enter into AFOSI from OTS is increasing.

· Applicants must coordinate their application with a local AFOSI unit.  The local AFOSI 

detachment commander must interview all applicants.  Applicants must bring the following to the interview:


-- Cover letter, resume, and three letters of recommendation.  If applicant is prior service, they may attach copies of any military performance reports and any medal citations.


-- Successful applicants will get notified of a conditional acceptance to AFOSI and the AFPC accessions branch will be provided the applicant’s name.  The applicant will then apply for OTS, and if accepted, AFOSI will conduct a full suitability investigation.  Outcome of that investigation and completion of OTS determine final completion of the process.

· Capt Ethridge, AFPC/DPABSO, is the POC and can be reached at (210) 565-4457, DSN: 665-4457.  Recruiters and applicants are encouraged to call if they have any questions.

-- Visit our web site http://afas.afpc.randolph.af.mil/osi/ots.htm for application procedures and board deadline information.
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FACT SHEET
Air Force Office of Special Investigations 

http://public.afosi.amc.af.mil/
The United States Air Force Office of Special Investigations is a field-operating agency with headquarters at Andrews Air Force Base, Maryland. It has been the Air Force’s major investigative service since August 1, 1948. 

Mission - The primary responsibilities of the Air Force Office of Special Investigations are criminal investigative and counterintelligence services. The organization seeks to identify, investigate and neutralize espionage, terrorism, fraud and other major criminal activities that may threaten Air Force and Department of Defense resources. AFOSI provides professional investigative service to commanders of all Air Force activities. 

Personnel and Resources - AFOSI has about 2,000 personnel, of whom two-thirds are special agents. Eighty-eight percent of the special agents are military and 12 percent are civilian. AFOSI consists of seven regional offices, seven overseas squadrons and more than 160 detachments using a worldwide network of agents at all major Air Force installations and a variety of special operating locations. 

Counterintelligence Operations. The primary counterintelligence mission is to counter the threat to Air Force security posed by hostile intelligence services and terrorist groups and to identify and assess those threats for Air Force commanders. AFOSI manages offensive and defensive activities to detect, counter, and destroy the effectiveness of hostile intelligence services and terrorist groups that target the Air Force for espionage. This includes investigating the crimes of espionage, terrorism, technology transfer, computer infiltration, and other specialized counterintelligence operations. The counterintelligence mission also includes providing personal protection to senior Air Force and other officials, as well as supervising an extensive anti-terrorism program in geographic areas of heightened terrorist activity. 

Criminal Investigations. The vast majority of AFOSI’s investigative activities involve felony crimes. These crimes include robbery, rape, assault, major burglaries, drug trafficking and other criminal activities. The most complex of these crimes require investigators to use their specialized expertise and advanced techniques learned from initial training and on-the-job experience. 

Economic Crime Investigations. A significant amount of AFOSI investigative resources are assigned to economic crime or fraud investigations. These include violations of the public trust involving Air Force contracting matters, appropriated and non-appropriated funds activities, computer systems, pay and allowance matters, environmental matters, acquiring and disposing of Air Force property, and major administrative irregularities. AFOSI uses fraud surveys to determine the existence, location, and extent of fraud in Air Force operations or programs. It also provides briefings to base and command-level resource managers to help identify and prevent fraud involving Air Force or DoD resources. 
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Specialized Services. OSI has numerous specialists who are invaluable in the successful resolution of investigations. They include technical specialists, polygraphists, behavioral scientists, computer experts, and forensic advisers. These investigators provide assistance when a specialized technique may move the investigation closer to a suitable conclusion. 

Training. To complete its’ investigative mission, the Air Force Office of Special Investigations recruits, selects, and trains its own agents. Officer, enlisted, and civilian candidates attend a mandatory, 12-week Basic Special Investigator Course at the U.S. Air Force Special Investigations Academy, Washington, D.C. 

The basic investigator course includes instruction in law, investigative theory, report writing, forensics, interview techniques, and other subjects designed to prepare special agents for the challenges of investigative duty. Upon graduation, new OSI special agents spend a one-year probationary period in the field. Upon successful completion, the agents may return to Washington, D.C. for further specialized training in economic crime, anti-terrorism service, counterintelligence, and other sophisticated criminal investigative capabilities. 

Selected special agents attend 10 weeks of technical training to acquire electronic, photographic, and other skills required to perform technical surveillance investigations. Experienced agents selected for polygraph duties attend a 14-week DOD course. 

Point of Contact: Air Force Office of Special Investigations, Public Affairs Office; 1535 Command Drive, Suite B-304, Andrews AFB, Maryland 20762-7000; DSN 857-0989 or (240) 857-0989. 
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TALKING PAPER
ON
AFIT BASIC METEOROLOGY PROGRAM (BMP)


· The BMP is an opportunity for newly accessed officers from any commissioning source (USAFA, OTS, and AFROTC) to pursue a post-baccalaureate program in meteorology with follow-on inclusion into the weather officer career field (15W) 

· The BMP, managed by the Air Force Institute of Technology, Civilian Institution Programs (AFIT/CI), is a challenging non-degree program that averages 10-12 months in length. It consists of: 

· Minimum of 24 semester hours of junior/senior level (possibly some graduate) courses in meteorology, with three semesters of course work in meteorology being the norm (on the order of 36-42 semester credit hours) 

· Collateral study in mathematics, physics, and computer science may be required 

· BMP does not count against an individual’s total 54-month allotment of AFIT graduate education time 

· A 3-year ADSC is incurred--served concurrent with any existing ADSC--ADSC clock starts on program completion 

· In some cases, a BS in Meteorology may be attainable, assuming university prerequisites and/or requirements are fulfilled either prior to or as part of the BMP program 

· Ten quotas are available for the BMP in FY05 and projected for subsequent years 

· Cadet/OTS candidates wishing to be considered for the BMP must be commissioned as 2D Lt's prior to program entry and possess a bachelor's degree in a technical field such as math or physics. Other degrees may be accepted depending on the applicant's math and physics coursework background. Eligibility requirements are determined by AFIT/CIGW. The current standards are as follows: 

· Typically a 2.8 minimum GPA required, both overall and within a student's major discipline 

· Minimum prerequisites include one year of calculus-based physics and one year of calculus through integral calculus (generally Calc I, II, III sequence) with minimum grades of "C" in each prerequisite course 

· A course in Differential Equations is also strongly recommended prior to program entry or else it will need to be taken as part of the BMP 

· Exceptions may be possible on a case-by-case basis--approved by AFIT/CIGW 
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· Applications for BMP are sent by the individual directly to the AFIT/CIGW Program Manager 

· Applicant coordinates with local AF Recruiter/AFROTC Det/USAFA Dept as applicable 

· Application consists of a cover letter requesting academic eligibility and acceptance for the BMP along with a copy of all college transcripts (official transcripts requested) Sample Application Letter 

· Include contact information in the cover letter, including e-mail address 

· Include a statement authorizing AFIT/CIGW to share your transcript information with appropriate AF offices/universities.  This will assist in determining eligibility and course requirements for the BMP. 

· Applications should be sent between Oct-Dec, but NLT 15 Jan. Late applications may be considered if quotas are still available or additional quotas can be created 

· Selected applicants are notified by the AFIT/CIGW Program Manager by phone/e-mail 

· AFIT/CIGW coordinates with AFPC Officer Accessions and AFPC Weather Officer Assignments on selected applicants to ensure they are classified for the 15W career field 

· Selected candidates will attend an institution selected by AFIT--in most cases, either Texas A&M or the Naval Postgraduate School 

· Must be commissioned in time to allow PCS to the university and start classes on schedule 

· Start of BMP depends on the university and the selected applicant's coursework background and availability to start the program

· Further information regarding school application, rules and regulations, assignment procedures, and individual coursework will follow once actual selections are made 

· Successful completion of the BMP results in a follow-on assignment as a weather officer in the 15W Air Force Specialty Code 

· POC for this program is AFIT/CIGW: 

· afit.cigw@afit.edu 

· 1-800-543-3577 ext 3003; DSN: 785-3152 ext 3003; COM: (937) 255-3152 ext 3003 

· FAX:  DSN: 785-5371; COMMERCIAL: (937) 255-5371 

· AFIT/CIGW, BLDG 16 RM 120, 2275 D STREET, WRIGHT PATTERSON AFB OH 45433-7221 

· Web Site: http://ci.afit.edu/CIG/CIGW/BMP_Stuff/bmp.htm (click on "Basic Meteorology Program") 

 Maj Whitney/AFIT/CIGW/785-3152 x3003/lw/25 Jan 03
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Weight Standards Worksheet

For Basic Officer Training School (BOTS)

Personnel Data

Rank/Name :  __________________ SSN: ________________

            

      (First, MI, Last)
Standards

Male   _________

Female _________

Height ________Weight _______ Maximum  Weight_______  Body Fat %____

Member’s Signature __________________________________  Date _________

Monitor’s Signature __________________________________   Date _________

Unit Commander’s Signature ___________________________  Date _________

Unit Commander’s Squadron ___________________________  

HAWC Location _____________________    HAWC  DSN  _______________

Member takes worksheet to Education Service Counselor.  Counselor files a copy in member’s application file.   Counselor sends worksheet to HQ AFRS/RSOCL, along with the Base of Preference Letter (BOP).

DSN FAX:  487-4853
Mail:           HQ AFRS/RSOCL


          550 D Street West STE 1


          Randolph AFB TX  78150-4527
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NON-NATIVE ENGLISH-SPEAKING (NES) EVALUATION

AND PROCESSING ACTIONS.

An NES individual is anyone whose primary language spoken at home as a child was not English.  

	R
	A
	B

	U

L

E
	Actions
	Responsibility of

	1
	During the application interview, the interviewer completes the NES statement on AF FM 56, Section III.  If the interviewer determines that the applicant is an NES applicant who does not demonstrate English speaking and/or comprehension abilities (at a level that will allow the applicant to function effectively as an Air Force officer), the interviewing officer must explain to the applicant that, if selected for a commissioning program, he/she must satisfactorily complete the English Comprehension Level Test and the Defense Language Institute English Language Center interview.  In addition, the interviewing officer must advise the applicant that failure to achieve qualifications within 45 days of selection notification will result in withdrawal of the selection. 
	the applicant's unit commander or USAF recruiting officer/ interviewer.

	2
	Immediately notify the applicant of tentative selection.  For an AD Air Force applicant, arrange with the TCO at the nearest military site that offers the English Comprehension Test (ECL) to administer, score, and send the answer sheet to the Defense Language Institute English Language Center (DLIELC) for filing.  For civilian applicants, ask the TCO at the applicant's Military Entrance Processing Station (MEPS) to administer, score and process the ECL.  Withdraw tentative selection for those scoring below 90, or waive the minimum score requirement.  
	the appropriate selection notification agency.

	3
	Contact DLIELC/LEAX (Operations Branch) to schedule an oral telephonic proficiency interview.  Call DSN: 473-3342/ COMM: (210) 671-3342, extension 212 or 209 for scheduling. 
	

	4
	Advise the selection notification agency of the results.
	DLIELC.

	5
	Withdraw tentative selection for those with a DLIELC score of less than 2+/2 or waive the minimum score.  Confirm final selections.
	the appropriate selection notification agency.


Attachment 12
Frequently Asked Questions 

BESO counselor can answer questions about the BOT selection/assignment process.  However, following are the most common Q & As.  If the BESO counselor cannot answer a question, he/she should contact HQ AFRS.  Only BESO Counselors are authorized to contact HQ AFRS).

 

Q:  What is the minimum GPA for OTS applicants?

 

A:  Refer to BOT Program Announcement, Table 1.

 

Q:  Should I submit an application on an applicant with a low GPA and/or test scores?  

 

A:  Maybe.  Counselors should proceed carefully when GPA and AFOQT scores are low, because chances of selection decrease. To be potentially competitive, an applicant must have exceptional strengths in work experience, leadership, and communications skills, along with other leadership traits. For GPA waiver consideration, the applicant must have an AFOQT composite score of at least 150.  The AFOQT composite score is the total score comprised from summing the AA, V, and Q sub-composite AFOQT scores.

 

Q:  What advice can you provide to me to help me increase my applicant's chances of being selected?

 

A:  Applications should be typed flawlessly with an emphasis on leadership/management.  Profile should be complete and list as much as possible about the applicant.  Item 22 of AF IMT 56 should be filled up as much as possible and should address the objective for officership, rated duty, if applicable, and address any negative factors.  If possible, a major or higher should perform the interview.  If a captain or below performs the interview, you should obtain the squadron commander's endorsement, if possible.  Use verbiage such as outstanding, superior, excellent, average, below average, the absolute best, my number one, etc....  There is no doubt that the AF IMT 56 is the most critical document in an application.

 

Q:  What are the most common things that keep an applicant from getting selected?

 

A:   Some of the most common reasons for non-selection are weak writing styles and a lack of bullets on the AF IMT 56 interview. Interviewing officers often "cut and paste" bullets from previous applications and overlook the change in the name or pronoun.  Also, an interviewing officer will sometimes use the same bullets on several applications.  Poorly written OTS profiles and reference letters, along with unanswered questions, cause board members to be concerned, which often lowers a board score.  Use the AF IMT 56 continuation section to explain anything unusual within the application (i.e. missing EPR, low GPA, law violations, etc.).  Include applicant initials at the end of each statement listed on the AF IMT 56 continuation sheet.

 

Q:  I have an application that is almost completed.  The deadline for applications is in two days.  Should I submit the application early to meet the deadline or wait until the documents come in, then submit the complete application and ask for an Exception To Policy (ETP) so it can meet the board?
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A:  This is a common question.  Hold the application. Do not request authorization for late arrival until the application is complete. Approvals for late arrival are based on a condition that they arrive with no errors.  Thus, approvals are invalid for applications that arrive with missing documents or errors. Request ETP (application cut-off) via an email to AFRS/RSOCL.   Again, your focus must be on ensuring your applicant is selected (not meeting a deadline).  

Q:  Are minority applicants more competitive than other applicants?

 

A:  Absolutely not. It is against the Equal Employment Opportunity Act to base the selection process on race, ethnic origin, religion, or sex. Board members do not consider these factors. 

  

Q:  How many people does AFRS ship to BOT in each class?

 

A:  Normally, between 110 and 135 per class. 

 

Q:  Why is the pilot selection rate low if the Air Force needs 800 - 1,000 per fiscal year?  

 

A:   AFRS selects only 100 - 120 pilots every year.  The majority of pilots come from USAFA and AFROTC.

 

Q: We heard that BOT has almost made goal for this year?  The year just started, please explain.

 

A:  Selections are made approximately six months in advance of the expected shipping timeframe.  Therefore, in order to fill the first three to four BOT classes, selections for a fiscal year actually begin as early as January of the year preceding the fiscal year in question.

 

Q:  We are having a hard time getting Base X’s Military Treatment Facility (MTF) to perform our rated physicals in a timely manner?  What can we do to speed things up?

 

A:   This is another common question and the cause of a lot of frustration in the field.  If the OIC or NCOIC of Flight Medicine isn't assisting you, use your chain of command.  The chain of command, starting from lowest to highest is the OIC, Flight Medicine, the Aerospace Medicine CC (usually a Colonel), the Medical Group CC (usually a Colonel), and finally the Hospital CC.  Contrary to popular belief, base hospitals do not work for HQ AETC/SGPS. Instead they work for the base commander, then ultimately the MAJCOM commander.  The SG has assured RSOCL that each hospital has established procedures in place. The SG also has told us, if there are errors on the physical (missed the DAT/HIV/depth perception/etc), or if physicals are taking an excessive amount of time to be completed, there is either a training or competency problem at that facility that should be brought to the attention of one of the individuals listed above (in the chain of command).  We recommend that you don’t fix issues one at a time (since several squadrons are probably using the same base hospital and are having the same problems).  Rather, use the chain of command to ensure the base hospital has established policies and procedures for processing your applicants.  If your chain of command can’t resolve the problem, submit a written request to HQ AFRS/RSOCL for HQ involvement.  We’ll need to know who within the chain of command contacted the MTF, and the names, rank, and position of the individuals that were contacted at the MTF.
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Q:  An Active Duty Air Force recruiter wants to apply to BOT.  Who is the recruiter's Point Of Contact (POC)?  Who completes the application?  

 

A: The POC is the nearest base education office counselor.  The counselor completes the application (AFI 36-2013 governs Active Duty Air Force applicants instead of AETCI 36-2002).  
Q:  What happens if an applicant’s request for a waiver is disapproved or he/she is non-selected for BOT by two boards?

A:  Once a waiver has been disapproved or an applicant has been notified of a BOT final board non-selection, he/she must wait a minimum of six months to reapply.  Applicants must complete a new application to reapply to BOT.  Old applications are maintained in HQ AFRS “dead files” for one year.

Q: Are BOT applications returned to applicants?

A:  It is HQ AFRS policy to return only original transcripts (which should not be submitted with an application), and physical exams.  Applicants wanting documents returned must request them in writing.

Q:  When will a selectee go to BOT?

A:  Once an application is audited and qualified, and all physical requirements are met, selects will be assigned to the next available class date based on his/her date of availability and AFSC (usually 6 -9 months from selection).

Q:  Where do selectees go after BOT?

A:  Assignments are determined by AFPC.  Once HQ AFRS has made a BOT class assignment, the individual’s file is forwarded to AFPC for assignment action.  AFPC will send a message to the individual’s MPF with assignment instructions, no later than 60 days prior to his/her report date,.  Not everyone will know where his or her next duty station will be prior to attending BOT.  Some selectees will be required to attend technical training and will be told during the tech training where their next assignment will be.  The individual’s selected AFSC is the determining factor.

Q:  What should be done if an applicant is disqualified medically for a commission?

A:   Refer to Memorandum from HQ AETC/SGP, Enlisted Commission Medical Examination Review Policy, and dated 16 April 2002 (posted on AFRS website).

Q:  What should an applicant do if his/her BESO Counselor leaves before their BOT application is completed?

A:  The BESO is the point of contact.  They normally have more than one counselor at each base, or have contingency plans for such circumstances.  Direct all questions through that office.
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Q:  What are the rules concerning Letters of Recommendation (LOR) for BOT packages?

A:  Only one LOR may be used for an Active Duty applicant; however, it is optional.  Someone in the applicant’s current chain of command who is no higher than his/her organization’s senior rater (usually the wing commander) must sign the LOR..

Q:  Do enlisted applicants selected for BOT attend a 6-week program instead of the full 12-week course?

A:  No.

Q:  How does an applicant obtain a Time on Station (TOS) waiver?

A:  TOS waiver requests must be included in the application and processed through HQ AFRS.  Upon validation of the waiver request and approval recommendation by AFRS, the request is forwarded to HQ AFPC, Officer Accession (OA) office for coordination with the appropriate functional manager.  Granting TOS waivers are based ultimately on the needs of the AF.  Several factors are considered including: Enlisted manning, Cost of unfulfilled initial enlisted bonus and service reenlistment bonus commitments, etc.  When finalized, the waiver is returned to HQ AFRS for final processing.

Q:  What should an applicant do if he/she cannot remember and/or find the location, court, or amount of a speeding ticket?

A:  Supply all information to the best of his/her ability (see AF FM 56, Item 15).

Q:  Can a female apply for BOT while pregnant?

A:  No.  All applicants must be physically qualified at the time of application IAW AFI 48-123.  Pregnancy is a medically disqualifying factor until after the member is cleared of her pregnancy profile and can provide a current AF Form 422 qualifying her for continued enlistment and commissioning.

Q:  What determines if an applicant’s degree is acceptable by BOT?

A:  A degree qualifies for non-rated and rated if the degree is from a regionally or nationally accredited institution of higher learning.  The best place to check is in the current edition of the Accredited Institutions of Postsecondary Education (AIPE), published by the American Council on Education (ACE) or on the ACE website.  If the degree granting institution is not listed in AIPE, the BESO Counselor should be consulted for further guidance for assistance.

Application for AF engineering specialties requires a degree that is also accredited by the Accreditation Board for Engineering and Technology (ABET) Inc. Refer to: http://www.abet.org/ to determine if a degree is ABET accredited.
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MEMORANDUM FOR (MEDICAL ORGANIZATION)

From:  (BESO Counselor’s organization)

SUBJECT: Request for Commissioning Physical

1. Request you schedule:  
  



Name
SSAN

for a commissioning physical.  Member is applying for a commission through Basic Officer Training  and is required to submit a medical exam upon application (due to age) /selection.  The original and two copies of SF Form 88 and SF Form 93 must be submitted to USAFRS in accordance with the guidelines outlined in AFI 48-123 and AFI 36-2013.

2. Physical examination documents may be hand carried by the service member to the Base Education Services Office.

1. Thank you for your assistance.  If you have any questions, or need additional information, please contact me at DSN: xxx-xxxx, or e-mail: xxxxx.xxx@xxxxxxx.af.mil

SIGNATURE BLOCK NAME


Guidance Counselor
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	               	    John W. Smith


111 Main St.


Smith, AL, 12345


(H) 321-555-1234 (W) 123-456-7890


 


ACADEMIC EDUCATION 


     Institution/City/State                                Degree                                             Year Graduated


- Troy State Univ., Montgomery AL             B.S., Human Resources                          1995


 


PROFESSIONAL MILITARY EDUCATION  (For Prior Service, ROTC Only)


     School 				Year Graduated			Awards


- NCO Academy			      	 1992				Distinguished Graduate


- AFROTC AS100/AS200		       	 1999


 


CAREER ACHIEVEMENTS 


Private Pilot Certificate


National Dean’s List, 1999, 2000


Who’s Who Among American High School Students, 1991, 1992


National Honor Society, 1995-1999





PERSONAL ACHIEVEMENTS 


President of Washington High School PTA


Recognized as Community Outstanding Volunteer, 1993


Team captain of high school softball team for two years


Red Cross volunteer, 1992





PROFESSIONAL AFFILIATIONS 


Gamma Beta Phi Honor Society


Alpha Sigma Lambda Honor Society


Civil Air Patrol


National Association of Engineers





PERSONAL/OUTSIDE INTERESTS 


Teach Adult Couples Sunday School, Ages 30-35, Eastdale Baptist Church


Soloist, Eastdale Baptist Church


Fishing, Reading, Golf, Traveling, Music/Theater





WORK EXPERIENCE 


- Conway Western Express	 Buena Park, California		1991 – 1992


  Regional Operations Assistant


Traveled Weekly auditing location for financial and procedural compliance to DOT, OSHA, and company standards.


Submitted analytical report to senior management weekly 


Developed and implemented training programs for 47 facilities


Trained new management in administrative procedures


- Utah State University	Salt Lake City, Utah	1995-1999


  Manager


Managed athletic department


Worked closely with marketing director				


Organized fundraising events.					


 





FORMAT FOR LETTER OF RECOMMENDATION


 


1 Jan 2005


 


MEMORANDUM FOR AIR FORCE OFFICER SELECTION BOARD





FROM:		Col John W. Smith			


10 MAIN ST			


		Travis AFB, CA 92408			  


                          (address not necessary here if letterhead is used with address already indicated)


	  


SUBJECT:	Suggested Letter of Recommendation for SSgt Jane Doe


		(This example should be used as a guide only)


 


I’m the wing commander at Travis AFB, and I've known Jane Doe for five years…She has worked directly for me as a supervisor…She was one of my best NCOs…etc


 


2. Letter of recommendation should have lots of specific examples that show the applicant’s abilities, character, desires for military service, personal traits, commitment, etc.  Letter of recommendation should be no more than two pages and does not have to match the format of this example.  Font size should be 12 to make it easier for board members to read.  Do not use bullet format.  Examples might include:


SSgt Jane Doe supervised ## workers and was responsible for…


She created a new database system to help manage millions of dollars of…


She helped organize a neighborhood event ….


She was an outstanding athlete in…


She won the ?? award for…


She showed great leadership ability when she…


She showed moral character when she…


She was recognized by the community for…


She worked and went to school which shows…


She easily adapts to the military lifestyle, because…


I highly recommend Jane Doe for an Air Force commission because…


 


3. You may contact me at (111) 123-4567 if you have any questions (LOR writer's phone number).





					Sincerely,





					(Signature required)		            		


					JOHN W. SMITH, Colonel, USAF				


					Commander














