OTS Game-Plan & Simplified Student Checklist 
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www.hill.af.mil/dpe

First Steps:

_____
OTS is for airmen with a completed bachelor degree  

Thoroughly read all current on-line OTS commissioning programs information 

_____
Download the OTS Application Guide along with any forms in which you have questions and review/study it very carefully. Attention to detail is a must!  Some details are found in the actual ‘selection messages’.
_____
Contact the counselor at: cindy.richardson@hill.af.mil or call 7-3764 to schedule your initial appointment and bring these materials with you. The AETC 1360 form is available after second appointment. Please be patient as servers temporarily go down, try again later. Let the counselor know if a link is repeatedly not working.

_____
For those with possible eligibility issues, carefully review AFI ineligibility criteria

and discuss it with counselor.

_____
The “BOTS Final Application QC Checklist” along with the BOT Application Layout in the OTS Guide are your official checklists!

_____  After your initial counseling appointment, counselor will assist with 

scheduling AFOQT exam and if applicable, BAT exam.

Additional suggestions – supporting official “OTS Active Duty Checklist”

_____
Allow sufficient time to complete, update & receive documents

_____  Order all college transcripts including CCAF! (please “ATTN: Commissioning 

Programs” on your transcript requests)

address: 

75 MSS/DPEE

Attn: Commissioning Programs

7290 8th St

Hill AFB UT 84056 
______
Save all your forms to a disk!!!

_____
You may request an Assignment Availability Code & Records Review Listing

with your counselor only after your AF 56 form is completed.  Print  head-to-toe.
You should request an RRL early through virtual MPF & verify all data is accurate.

_____
Rated or Pilot Applicants must bring the following to your BAT test: candidate 

information worksheet, current transcript and a copy, flight log book and copy of

last two pages, picture ID and SS card.  

Applicants frequently ask…What are top reasons for Non-Selects?  Didn’t meet eligibility criteria, low AFOQT scores, weak recommendation by interviewing officer, no awards, nothing to indicate officer potential, checkered EPR history, didn’t follow procedure details as outlined in the OTS Guide.

NEVER CONTACT HQ AFRS DIRECTLY!!!  All questions must be routed through BESO/Counselor.

Required:

____ 
AETC 1360 (folder which contains completed application, completed just before submitting)

____
Records Review Listing-VMPF version (MPF does code 5 (assign availability) w/ completed AF56)

____
Applicant Profile 

____
AF 56 (Application for Training Leading to a Commission in USAF), plus one copy  (print head-to-toe)

____
Letter of Recommendation (only one allowed)

____
EPRs

____
Legible transcripts from ALL colleges attended, including CCAF

____
GPA Worksheet

____
AFOQT Scores Printout

____
AF 2030 (USAF Drug and Alcohol Abuse Certificate)

____
AF 422  Physical Profile Serial Report 

As applicable:

____
AF215  (Aircrew Training Candidate Data Summary)
____
Flying Hours Completion Worksheet (pilot only)

____
Flying Class Physical

____
PCSM printout

____
Pilot License (pilot only)

____
AETC 1413 or Letter of Impending Graduation (if degree not yet completed) 

____
Waiver Request Package

____
NES Statement (Non-native English speakers)

____
Documents from other Services and/or Misc Prior Service Records

_____     DD Form 368, Conditional Release

_____  Undeleted DD FM 214/215

