NOTIFICATION TO UNION OF CHANGES IN CONDITIONS OF EMPLOYMENT: 

In order to comply with Article 33 of the Master Labor Agreement, prior to accomplishing any changes in personnel policies, practices, or matters, which impact working conditions of bargaining unit employees, notification of those changes must be made to the Union, AFGE Local 1592, and any required bargaining must be completed prior to implementation.  Examples of changes which would require Union notification are termination or re-designation of smoking areas, establishment of new shifts, and changes in starting and quitting times.

Notices of proposed changes can be sent via e-mail, through organization labor liaisons, to the appropriate Labor Relations Specialist in DPCE.  Notices should explain the situation and, whenever possible, should include which bargaining unit employees will be impacted; the proposed change and reason for it; the location of the change; and a proposed implementation date, i.e., who, what, when, where and why.   

The DPCE Labor Relations Specialist will review the information to determine if Union notification is required and, if so, use the information to formally notify the Union.  The Union has 10 calendar days from the date they receive notice of the proposed change to request to bargain the change.  If the Union submits a request to bargain, DPCE will notify the organization liaison who will inform the involved supervisor or manager. 

Notices of changes should include enough lead time to allow for the notification process, the 10 calendar days provided for the Union to determine if they want to bargain, and enough time to discharge any bargaining obligation if the Union does wish to bargain.    

Questions concerning this matter should be directed to the Labor Relations Specialist in DPCE who supports the involved organization, or to the Labor Officer in DPCE at 775-3140.  

NOTIFICATION OF SERIOUS ON-THE-JOB INJURY, ILLNESS OR DEATH: 

Section 25.21, Article 25, Master Labor Agreement, requires prompt notification by the Civilian Personnel Office to the Union of serious on-the-job injury, illness, or death of a civilian employee.  To accomplish this requirement, the employee’s supervisor will notify the Labor Officer, DPCE, at 775-3140 or by e-mail to      OO-ALC/DPCE@hill.af.mil as soon as possible after seeing to the immediate care of the employee.  Questions regarding interpretation of "serious" injury or illness should be directed to the DPCE Employee Relations Specialist supporting the organization.  

Supervisors are also reminded that in accordance with Section 27.01, Article 27, of the Master Labor Agreement, any job injury or illness, irregardless of seriousness, requires that the employee be counseled as to their right to file for worker’s compensation benefits.  Questions regarding worker’s compensation counseling and/or benefits should be directed to the Compensation Specialist supporting the organization or to the Benefits Supervisor at 777-4570.

