AIR FORCE CIVILIAN ACHIEVEMENT AWARD

PURPOSE:  To recognize an individual or group for clearly outstanding service for a single, specific act or accomplishment in support of the unit’s mission or goals.  The Air Force Civilian Achievement Award (CAA) will allow greater options for appropriately recognizing civilian personnel and will bring closer parity with the Air Force military recognition program.  The CAA follows the Exemplary Civilian Service Award in precedence and should be considered as the civilian equivalent to the Air Force Achievement Medal.

ELIGIBILITY:  The CAA may be given to all Air Force civilian employees who have successfully completed important projects or reached major unit milestones.  Service must clearly demonstrate specific examples of how the employee exceeded service expected of an individual with similar responsibilities.  The CAA can be granted while on detail or temporary assignment.  Examples of achievements include, but are not limited to:

· A particular project or assignment, which involved overcoming unusual difficulties

· Performance of assigned duties with special effort or innovation that resulted in significant economies or other highly desirable benefits

· Creative efforts that made important contributions to science or research

· A superior accomplishment or scientific achievement, which results in significant savings of time, manpower, or money to the Government

PROCESS:  Supervisor prepares AFMC Form 384, Award Recommendation Transmittal, narrative style justification which fully describes the specific achievement (not to exceed one single-spaced page), and a 90 word or less citation.  Narrative should also include the organization, directorate, installation, and dates of award period for which recommended.  The citation should be written in third person and include job designation, organization, directorate, installation, dates of award period for which recommended, and statement of achievement.

Nomination must be initiated by the supervisor within 3 months of act/event.  Provide a copy of the approved award nomination to the individual’s servicing civilian personnel flight to ensure the data records and official personnel folder are appropriately updated.

APPROVAL AUTHORITY:  

· Wing Commander

· May be delegated one level to Group or comparable organizational commander

· Installation:  Center Commander

· May be delegated one level

· MAJCOM:  Director

· May be delegated one level to Division Chief

AWARD DESCRIPTION:  A silver colored medal bearing the Air Force coat of arms within a wreath of laurel leaves.  Ribbon is ultramarine blue with eight silver gray stripes.  Also, a miniature medal, silver lapel emblem, and AF Form 4300, Air Force Civilian Achievement Award Certificate, accompany this award.  The award elements (stock #8455-01-4967146) are not expected to be available in the supply chain until CY2003.

REF:  AFI 36-1004 and AFP 36-2861 (will be updated)
