WHAT TO DO IN CASE OF DEATH

OF CIVILIAN EMPLOYEE

24 March 2003

1. Contact your spouse’s supervisor with information on the death.

a. Date, time, place, who pronounced time of death

b. Names of survivors

2. Contact DPCE (Benefits and Entitlements) 777-6143 or 777-6144 when you feel ready to come in and go over the paperwork for benefits.

3. Forms to bring in:

a. Marriage Certificate(s) (copy) – yours and former marriages

b. Death Certificate (2 originals)

c. Divorce Decrees (copies)

d. Children’s birth certificates (copies)

e. Medical Documentation (Disabled Children)

f. Adoption Papers

g. Guardianship Papers

h. Court Appointment Documents for Executors/Administrators

i. SF1199A, Direct Deposit Form

