Civilian Personnel has migrated to the “Modern System”

 New Recruitment Process for Internal Employees

Civilian personnel operations across DoD are being consolidated and standardized.  As of November 2001, the Civilian Personnel Office at Hill AFB has introduced a new Human Resources (HR) information system called Modern Defense Civilian Personnel Data System (Modern DCPDS) to process personnel actions, maintain workforce data, and recruit internal employees.    This new system matches new technology with business needs to improve and simplify processing personnel actions; access civilian workforce information; and deliver civilian personnel services.  It replaces a number of personnel information systems and applications in use today across DoD, including the current Defense Civilian Personnel Data System, more commonly known as Legacy DCPDS.  

In addition to the computer system becoming standardized, a new recruitment business process for internal employees will also deploy at the same time.  Internal Employees will be required to apply (self-nominate) to be considered for job opportunities such as promotions, reassignments and change-to-lower grades.  Applying for jobs is new for most Air Force employees and more specific information will be provided in upcoming newspaper articles and employee training over the next couple of weeks.

Where do I look for job vacancies under Modern System?

Under the Modern Defense Civilian Personnel Data System (Modern DCPDS), all jobs including promotions, reassignments, and change-to-lower grades will be announced through three media: the WEBSITE, email, or telephone.

Vacancies will be listed by base with area of consideration. The area of consideration will be clearly stated so employees will know if they are eligible to apply or self-nominate.  This process replaces the Central Skill Bank (CSB) registration.  Vacancies will be announced on Fridays for a minimum of five workdays.   Through the Modern System, employees will have the opportunity to identify job opportunities and apply for each position they are interested in.

One-way to search for a job is through the Air Force Personnel Center (AFPC) Employment Website: www.afpc.randolph.af.mil/resweb/.
  

The Modern System also provides a subscription email service that notifies employees of job opportunities once the jobs have been announced.  The Civilian Notification Announcement Systems, better known as “CANS” allows employees to specify up to 20 different jobs opportunities or locations for which they would like to be notified when a vacancy occurs.  More information on CANS and how to subscribe to CANS are listed at the AFPC WEBSITE.

For employees who don’t have ready access to a computer, the Interactive Voice Response System or IVRS can be used to obtain information on job opportunities.  IVRS is a toll free 1-800 number that is menu driven by touch-tone phone.  (This is a similar system that is currently used by banks to allow their customers to access their account information more conveniently.)  Job announcements and employment information is available either by voice-back, fax-back or email (up to five bases and three grades per call).  

Internal Candidates: 1-800-997-2378; A toll free TDD telephone number will be available via the BEST phone system at 1-800-382-0893.   

How do I apply for jobs under the Modern System?

Since all job vacancies will be advertised, Internal Employees must apply (self-nominate) for the desired vacancy, promotion, reassignment or change-to-lower grade.  These changes to the business process allow employees to identify and apply for the specific jobs for which they want to be considered, while ensuring selecting officials receive a referral certificate with only the names of interested, qualified, and available candidates.

Everything employees need to self-nominate is available at the Air Force Website:  www.afpc.randolph.af.mil/resweb/     

Information can also be accessed via the Interactive Voice Response System at the following numbers: 

Internal Candidates: 1-800-997-2378; TTD 1-800-382-0893.

For positions with other DoD components such as Army or Navy, please check with the individual agency on specific application and resume requirements.

