Poe Conference Center Fact Sheet
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The Poe Conference Center is a facility that offers a variety of conferencing needs.  There are two conference rooms available in Buidling 1295.
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The large conference room seats 100 people. There is a U-shaped table with seating for 14 people.  A BARCO projector and computer capability will project your digital briefings.  The podium is equipped with a microphone at the podium and a wireless microphone is also available.  This conference room also has the capability to connect a laptop to the system.  
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The Poe is on the Outlook network to facilitate sending charts electronically.  The computer is also equipped with a zip drive and DVD drive to accommodate briefings needs.  A VCR is also available for use.  
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The small conference room seats 18 people at the tables.  There is additional seating  along the sides.  In total, the room accommodates approximately 30 people.  The room is equipped with a BARCO projector and computer capabilities.  This room is also on the Outlook network.  A zip drive has also been installed to facilitate larger briefings.   VCR capability is also available. 

[image: image5.jpg]



There are two areas that can be used as a break room facility.  The larger room is equipped with a fridge, dishwasher and an area to set out refreshments.  Large and small capacity coffee pots are also available for use.  In addition, a copy and FAX machines are available for use.
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The smaller room has soda machines and tables to set out refreshments. 

Briefings can be emailed the to conference rooms. The large Poe Conference Room’s address is: Poe Large Conf Room. The small Poe Conference Room’s address is: Poe Small Conference Room. 

The conference rooms can be scheduled by calling 801-775-2159 or 801-775-2911 (DSN 775-2159 or 775-2911) or by email to the Poe Conference Center Manager.

