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12 May 00

MEMORANDUM FOR EPR/OPR MONITORS

FROM:  75 MSS/CC

SUBJECT:  EPR/OPR Status Reporting Policy Letter

1.  Performance reports are one of the most important documents in an Air Force member’s career.  It is the responsibility of the 75 MSS/CSS to know the status of all MSS enlisted and officer performance reports at all times.  This is, by no means, a small task.  With over 650 military personnel, active duty and reserve, assigned to this squadron, keeping track of all the outstanding performance reports can be quite difficult – we need your help!

2.  Enlisted Performance Reports (EPRs) are due to the Orderly Room on the closeout date.  This will allow sufficient time for the commander to sign, and forward for endorsement, if required.  Officer Performance Reports (OPRs) are due to the MPF Evaluations Section, complete and final, no later than 30 days after the closeout date.  A report is considered late once the report is 30 days past its closeout date.  Once a report is late, it is added to the ABW and ALC weekly slides:

    a.  ABW weekly slides – These slides reflect all due or overdue reports, to include the unit, individual’s name, closeout date, and status.  The ABW/CC is briefed on these reports every Wednesday.

    b.  ALC weekly slides – This is an Excel product that reflects all due or overdue reports, to include the unit, individual’s name, closeout date, and rater’s name.  The ALC/CV is briefed on these reports every Friday.

3. Effective immediately, all unit EPR/OPR monitors should call the 75 MSS/CSS (SSgt Beaudoin) with the status of all open performance reports, enlisted and officer, no later than close of business every Thursday.  This will allow SSgt Beaudoin to ensure the correct information is reflected on the ABW and ALC weekly slides.  SSgt Beaudoin can be reached at DSN 775-6498, Commercial (801) 775-6498, or via e-mail at theresa.beaudoin@hill.af.mil.







   //SIGNED//







   JOHN H. KRESEK, JR., Lt Col, USAF
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