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19 Aug 03
MEMORANDUM FOR ALL 75 MSS ASSIGNED PERSONNEL

FROM:  75 MSS/CC

SUBJECT:  Commander Support Staff Services

1.  The Commander’s Support Staff (CSS) is here to provide a one-stop service for several personnel related actions for squadron members.  The CSS should be your first stop when you have a personnel related action, question, or just need professional advice.  If we don’t know the answer, we will then consult the appropriate office for guidance.  To help clarify what services we provide, we’ve developed a quick reference list.  As you can see by the list we can handle most of your personnel needs.  If at any time you’re in doubt, please just call.

2.  We stand poised, ready to serve you in the following areas:


Schedule/Reschedule Dental and PHA appointments


Provide members a listing of immunizations needed


Update Emergency Data Card (DD Form 93)


Locator updates (local address and/or mailing address)


Office symbol and duty phone updates


Duty title and rater updates


Dream Sheet updates


Proof of Service Letter (VA Loan requirement)


Decorations Listing by Precedence


Record Review Listing


Issue leave numbers (except LM)


Sign and issue permissive and terminal leave numbers


Sign and issue convalescent leave numbers


Start/Stop BAS


Stop/Start SIK (meal card)


Off-Duty Employment forms and approval for employment


Annual Fitness testing


WAPS catalog


Demolition pay


Foreign Language pay


Special Duty pay


PCA Actions


INTRO Program (Sponsorship Program)


Monthly Promotion Roster


Weight and Body Fat Management Program


UIF/Control Roster management


Good Conduct Medal monitoring


Duty Status updates


Physical Profiles (start maternity clothing allowance/exemption from fitness testing)


Squadron in-processing/out-processing


Awards and Decorations tracking


EPR/OPR tracking


Feedback Program monitoring


Special Duty Applications


Humanitarian Assignments


Selective Reenlistment Program


Airman’s Manual and ATSO Guide issue


PFE issue


WAPS study material


Demand Reduction (Urinalysis)

3.  Again, if you have any questions in these areas, feel free to call any of the following numbers and we will be glad to help: TSgt Cook, 5-4365; SSgt Thrower, 7-2404;               SSgt Delgado, 5-6498; A1C Hubbard, 7-2456; or Amn Brown, 6-6540.







//SIGNED//

WILLIAM R. NOLTE., Maj, USAF
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