BY ORDER OF THE COMMANDER        
                   372 RCG SUPPLEMENT 1

                                                                                              AFI 65-103

        1 October 2003

                                                          


        Financial Management 

TEMPORARY DUTY ORDERS


-----Compliance with this publication is mandatory-----

AFI 65-103, 1 September 1997, is supplemented as follows:

1.2.5.  The following individuals are designated orders issuing/approving officials for TDY orders; Commander, Deputy Commander, Superintendent, Chief, Support Flight, Fiancial Management NCO and Chief, Information Management Branch.  Squadrons will designate orders issuing/approving officials in writing.

1.2.20.  For the 372 RCG, the following distribution codes will be used: (Squadrons will establish their own distribution procedures for TDY and DEP Discharge Orders)

“A” DISTRIBUTION:  “T” Series - Temporary Duty and Other Travel Orders

  8 - Each Individual

  1 - 372 RCG/RSSL

  1 - 372 RCG/RSSI (Original)

 “B” DISTRIBUTION:  “G” Series - Awards and Decorations 

  1 - Each Individual

  1 - Servicing MPF/DPMPE

  1 - AFPC/DPSRI1 (All Officers)

  1 - AFPC/DPPBR1 (O-1 to O-5)

  1 - AFPC/DPPBR2 (E-7 to E-8)

  1 - AFPC/DPAC (E-9)

  1 - AF/DPOB (O-6)

  1 - 372 RCG/RSSP

  1 - 372 RCG/RSSI (Original)

Figure 2.1., Item 19.  The fund certifying officials  are the Deputy Commander, Chief, Support Flight. Financial Management NCO, and Chief, Information Management Branch.  For special authorizations, if one of the above listed individuals has initialed the fund cite, this indicates that any special authorizations have been reviewed, are cost effective and are justified.

Figure 2.1., Item 20.  The orders authorizing officials are the Chief, Information Management Branch, Financial Management NCO and the Chief, Support Flight. 

2.3.  Blanket Temporary Duty Orders (BTOs) will be issued to the Commander, First Sergeant and Superintendent at the Squadron Level.  The squadron Commander may authorize BTO's for other squadron personnel if 12 or more trips per FY are anticipated.  At the 372 RCG, BTOs will be issued  to the Commander, Superintendent, and Trainers.
*2.3.1.  BTOs for the 372 RCG Commander are approved by HQ AFRS/CV.  BTOs for all others within the group will be approved by the 372 RCG Commander.  Squadrons will forward BTO’s to group for 372 RCG/CC signature.  
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2.3.3.  Indorsements for special authorizations to   BTOs   will   be   signed  by  the   issuing/approving official listed above in paragraph 1.2.5.

*2.3.4.  The Financial Management NCO will review travel frequency of all personnel on BTOs quarterly.  This review will be reported during the quarterly Financial Management Board (FMB), and results will be reflected in the FMB minutes.  In those cases where it is anticipated that a BTO is unwarranted, it will be rescinded.

//SIGNED//

GAIL M. GILBERT, Colonel, USAF

Commander

